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Housing Choice Voucher Program

OHCD Contact Information

Welcome Main Office: 15941 Donald Curtis Dr. Suit 112
Thank you for your interest in becoming a Woodbridge, VA 22191

Housing Choice Voucher (HCV) landlord

Phone Number....(703) 792-7530 (TTY 711)

The Prince William County Office of Housing and Community
Email; www.housing@pwcgov.org

Development [OHCD] appreciates your willingness to participate
with our low incoming housing programs.

The information in this booklet is intended to guide and inform \
you about the process. If you have any questions, please don’t
hesitate to contact us at OHCDLandlord@pwcgov.org

Responsibilities of Owner/Landlord

* You must maintain the rental unit in a safe, decent, and sanitary condition.
¢ You must notify OHCD of vacancy.

* You must charge ‘fair market rent’, which is reasonable and comparable in the area. Rent
charged to HCV participants may not be higher than a non-subsidized tenant.

* You must lease to tenants without regards to race, sex, religion, national origin, source of income, or
any other discriminatory reason.

¢ You may not rent to or from a relative or family member, unless they are disabled.

¢ You must allow HUD and/or OHCD access to records, files, and the units upon request and
reasonable advance notice.

Responsibilities of Tenant %
¢ You must pay your portion of the rent on a timely basis.

¢ You must report any change in income or family circumstances in writing to OHCD within 10‘
business days of the date in which the change occurs.

* You must maintain the property in decent, safe, and sanitary condition at all times and allow
for inspection upon reasonable advance notice.

* You must give notice in writing per your lease agreement if you plan to move.
* You must abide by all the terms of the lease as outlined to you.

Responsibilities of OHCD

» To provide information concerning the HCV ¢ |ssue payments to owner/landlord
program to owners, applicants, newspapers, and to tenant when required.
and interested persons or groups.  Re-examine family circumstances at
» To take applications and verify eligibility, and to least annually or whenever tenant
notify applicants of eligibility. reports a change.
» To provide program requirements to eligible ¢ [nspect units to determine if housing quality
families. standards are met until October 2024 when

changes to National Standards for the
Physical Inspection of Real Estate (NSPIRE)
will be used for inspections.

o Administer and enforce contract provisions.

¢ Practice and enforce fair housing
requirements.

¢ To determine amount tenant will pay for rent/
utilities.
e Determine amount OHCD will pay.

» Explain program and contract requirements to
owner/landlord.
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Housing Choice Vouchers Fact Sheet
U.S. Department of Housing and Urban Development (HUD)

What are housing choice vouchers?

The housing choice voucher program (HCV) is the federal government’'s major program for B
assisting very low-income families, the elderly, and the disabled to afford decent, safe, and

sanitary housing in the private market. Since housing assistance is provided on behalf of

the family or individual, participants are able to find their own housing, including single-family homes,
townhouses and apartments.

The participant is free to choose any housing that meets the requirements of the program and is not
limited to units located in subsidized housing projects.

Housing choice vouchers are administered locally by public housing agencies (PHAs). The PHAs receive
federal funds from the U.S. Department of Housing and Urban Development (HUD) to administer the
voucher program.

A family that is issued a housing voucher is responsible for finding a suitable housing unit of the family’s
choice where the owner agrees to rent under the program. This unit may include the family’s present
residence. Rental units must meet minimum standards of health and safety, as determined by the PHA.

A housing subsidy is paid to the landlord directly by the PHA on behalf of the participating family. The
family then pays the difference between the actual rent charged by the landlord and the amount
subsidized by the program. Under certain circumstances, if authorized by the PHA, a family may use its
voucher to purchase a modest home.

Am | eligible?

Eligibility for a housing voucher is determined by the PHA based on the total annual gross

income and family size and is limited to US citizens and specified categories of non-citizens wh

have eligible immigration status. PHA's must provide 75 percent of its voucher to applicants whose
incomes do not exceed 30 percent of the area median income at initial lease-up. Median income levels
are published by HUD and vary by location. The PHA serving your community can provide you with the
income limits for your area and family size. During the application process, the PHA will collect
information on family income, assets, and family composition. The PHA will verify this information with
other local agencies, your employer and bank, and will use the information to determine program
eligibility and the amount of the housing assistance payment. If the PHA determines that your family is
eligible, the PHA will issue to you a housing voucher.

How can | have a voucher holder utilize my rental unit?

Contact your local housing representative and they will collect information about your
property. The information about your property will be shared with potential renters.

Local preferences and waiting list - what are they and how do they affect me?

Since the demand for housing assistance often exceeds the limited resources available to HUD
and the local housing agencies, long waiting periods are common. In fact, a PHA may close its
waiting list when it has more families on the list than can be assisted in the near future.

4 Housing Choice Vouchers Fact Sheet
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Request for Tenancy Approval (RTA)

A tenant interested in your unit will give you a Request for Tenancy Approval (RTA) to
complete. Once the form is completed return to the OHCD and they will contact you to set up
an inspection and determine a Rent Reasonableness for your property. OHCD cannot enter
into a contract until the unit passes inspection.

Housing vouchers - how do they function?

The housing choice voucher program places the choice of housing in the hands of the individual
family. A very low-income family that is selected by the PHA to participate is encouraged to consid
several housing choices to secure the best housing for the family needs. A housing voucher holder
is advised of the unit size for which it is eligible based on family size and composition.

The housing unit selected by the family must meet an acceptable level of health and safety before the
PHA can approve the unit. When the voucher holder finds a unit that it wishes to occupy and reaches an
agreement with the landlord over the lease terms, the PHA must inspect the dwelling and determine that
the rent requested is reasonable.

The PHA determines a payment standard that is the amount generally needed to rent similar type dwelling
units in the local housing market and that is used to calculate the amount of housing assistance a family
will receive. However the payment standard does not limit and does not affect the amount of rent
alandlord may charge or the family may pay. A family which receives a housing voucher can select a unit
with arent that is below or above the payment standard. The housing voucher family must pay 30% of

its monthly adjusted gross income for rent and utilities, and if the unit rent is greater than the payment
standard the family is required to pay the additional amount. By law, whenever a family moves to a new
unit where the rent exceeds the payment standard, the family may not pay more than 40 percent of its
adjusted monthly income for rent.

The rent subsidy

The PHA calculates the maximum amount of housing assistance allowable. The maximum
housing assistance is generally the lesser of the payment standard minus 30% of the family’s
monthly adjusted income or the gross rent for the unit minus 30% of monthly adjusted income

Can | move and continue to receive housing choice voucher assistance? a

A family’s housing needs change over time with changes in family size, job locations, and for

other reasons. The housing choice voucher program is designed to allow families to move

without the loss of housing assistance. Moves are permissible as long as the family notifies the PHA ahead
of time, terminates its existing lease within the lease provisions, and finds acceptable alternate housing.

New voucher-holders must initially lease a unit within that jurisdiction for the first twelve months of
assistance. Following a twelve month lease, the family may choose a unit anywhere in the United
States. A family that wishes to move to another PHA's jurisdiction must consult with the PHA that
currently administers its housing assistance to verify the procedures for moving.

Housing Choice Vouchers Fact Sheet 5
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Roles - the tenant, the landlord, the housing agency and HUD

090,
Once a PHA approves an eligible family’s housing unit, the family and the landlord sign a lease ".||
and, at the same time, the landlord and the PHA sign a Housing Assistance Payments [HAP]
contract that runs for the same term as the lease. This means that everyone -- tenant, landlord
and PHA -- has obligations and responsibilities under the voucher program.

Tenant’s Obligations: K

When a family selects a housing unit, and the PHA approves the unit and lease, the family signs
a lease with the landlord for at least one year. The tenant may be required to pay a security p
deposit to the landlord. After the first year the landlord may initiate a new lease or allow the

family to remain in the unit on a month-to-month lease.

When the family is settled in a new home, the family is expected to comply with the lease and the
program requirements, pay its share of rent on time, maintain the unit in good condition and notify the
PHA of any changes in income or family composition.

Landlord’s Obligations:

The role of the landlord in the voucher program is to provide housing to a tenant at a reasonable

rent. The dwelling unit must pass the program’s housing inspection performance standards and
procedures quality and be maintained up to those standards as long as the owner receives housing
assistance payments. In addition, the landlord is expected to provide the services agreed to as part of the
lease signed with the tenant and the contract signed with the PHA.

In order for your property to qualify for the program you must have ownership of the property or be a
designated property manager by the owner (forms will be provided). All taxes and mortgages must be
current.

In the event a voucher holder is occupying a unit that the landlord becomes deceased, the immediate
family member or heir will be required to provide a copy of the will and legal documents pertaining to
the transfer of ownership of the property. Until this is provided to the PHA, checks will not be released.
In the event the will is in probate, the check will be made out to “The Estate of g

Housing Authority’s Obligations:

The PHA administers the voucher program locally. The PHA provides a family with the housing
assistance that enables the family to seek out suitable housing and the PHA entersinto a

contract with the landlord to provide housing assistance payments on behalf of the family. If the
landlord fails to meet the owner’s obligations under the lease, the PHA has the right to terminate
assistance payments. The PHA must reexamine the family’s income and composition annually and must

inspect each unit annually or bi-annually to ensure that it meets inspection standards. ST
%,
g %
HUD’s Role: S % I I x5
% &
To cover the cost of the program, HUD provides funds to allow PHAs to make housing *’%%lu e

assistance payments on behalf of the families. HUD also pays the PHA a fee for the costs

of administering the program. When additional funds become available to assist new

families, HUD invites PHASs to submit applications for funds for additional housing vouchers.
Applications are then reviewed and funds awarded to the selected PHAs on a competitive basis. HUD
monitors PHA administration of the program to ensure program rules are properly followed.
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Landlord & Tenant Law in VA

Landlord and Tenant’s Rights-An Overview

The Virginia Residential landlord and tenant act amended July 2023, spell out the rights and responsibilities
of landlords and tenants in an effort to maintain and improve the quality of housing. They include:

Landlords:

* Maintain property in a safe, habitable condition, and ensure common areas are non-
hazardous and reasonably clean.

* Provide adequate heat, water and other utilities; usage may be paid by the tenant.
® Set reasonable regulations about the use of units and common areas.
e Abide by local codes and regulations for safety and health and building codes.

* Maintain all electrical, gas, plumbing, sanitary, heating, ventilation, air conditioning, and other facilities
and appliances supplied with the unit.

e Complete repairs within 14 days of receiving written request from tenant.
* Provide adequate notice to tenant of entry to the unit.

* Provide 30 days written notice to vacate unit or to increase rent, and utilize court system for eviction.
Rent may only be changed at lease anniversary and must be approved by OHCD in advance.

e Refund the security deposit to the tenant within 30 days of vacancy less payment for rent due and/or
damages. An itemized accounting must be sent to the tenant if money is withheld for these items.
Security deposit amount for the Housing Choice Voucher Program is determined by OHCD.

e Abide by the terms of a valid lease which may not contain provisions whereby the tenant waives his or
her rights under the law.

¢ Follow VA law with regard to judgments for payment and seizure of property. VA law does not allow a
landlord to seize property for payment of unpaid rent or repair costs. A landlord must go to the courts
for a distress warrant and follow laws and codes as outlined.

Responsibilities of the Tenant: %
® Pay rent by due date according to written or verbal agreement.
* Keep rented space clean, remove garbage, and use utilities reasonably. ‘

e Request repairs in writing.

e Cause no deliberate damage to property.

® Be reasonably quiet and refrain from disturbing others.

¢ Avoid illegal activity (including drug activity).

® Permit landlord reasonable access for repairs, showings, and other maintenance.
¢ Allow only listed persons to reside in unit.

Remember! Take action through court to evict when tenant violates
the lease or does not pay their fair share.

8 Landlord & Tenant Law in VA




Landlord & Tenant Law in VA

Fair Housing is the Law in Virginia
The Prince William County Human Rights Commission
Raul Torres, Esq.-Executive Director

Housing Discrimination is against the Law in Virginia .

The Virginia Fair Housing Law makes it illegal to discriminate in housing because of race,
color, sex, national origin, sexual orientation, familial status, religion, disability, age, gender
identity, disability, familial status or source of income.

With a few exceptions, anyone who has control over residential property and real estate financing must
obey the law. This includes rental managers, property owners, real estate agents, landlords, bankers,
developers, builders, insurers, appraisers, and individual homeowners who are selling or renting their

property.

Examples of Housing Discrimination:
o Refusing to sell or rent housing
¢ Lying about the availability of housing
¢ Evicting someone from housing

¢ Discriminating in housing: rent, security of facilities

Case Examples of Discrimination:

» Areal estate agent tries to persuade someone
not to buy or rent a house in a certain
neighborhood. This is called steering.

¢ Alandlord refuses to rent an
apartment to an applicant because the
applicant is mentally disabled.

e A newspaper ad says that housing is
available for white applicants.

® A black person answers a newspaper ad for
an apartment. The landlord tells the person
that the apartment has already been rented.
It turns out that the apartment was not
rented, and the landlord later rents it to a
white applicant who answers the same ad.

¢ A landlord evicts a white tenant from her mobile
home because her black friends visit her there.

* Aresident manager refuses to rent an
apartment to a family with children, will only
allow families with children to live in certain
buildings or on certain floors, or charges families
with children higher security deposits.

¢ Alandlord checks the credit records
of all black and Hispanic applicants
and uses small credit problems as an
excuse to refuse to rent apartments
to them; however, the landlord does not always
check white applicants’ credit records or
overlooks small credit problems in their records.

e A property manager refuses to rent an
apartment to a single woman, but will
rent the apartment to a single man.

* A bank refuses to lend money to a house buyer
who wants to purchase a house in a minority
neighborhood. This is called redlining.

e Arental manager charges minority
tenants a larger security deposit, or
higher rent than white tenants.

o A female tenant and her family are evicted
from their apartment because she refused
the landlord’s sexual advances.

¢ Alandlord refuses to rent an apartment to a
person with a service animal.

The landlord considers the animal a pet.

Landlord & Tenant Law in VA
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Are You Being Discriminated Against?

The Prince William County Human Rights Commission is a county government agency that s ‘
enforces the Fair Housing Laws and ordinances. If you think you have been discriminated against in
housing, you should contact the Commission. The Commission will investigate your complaint to see if

the law was broken. If there is a violation, the Commission can help get legal remedies to which you may be
entitled. Most of the time, the Commission can settle housing discrimination complaints quickly and easily.
If it is necessary, the Commission may hold a hearing or take discrimination cases to court.

Discrimination can be subtle. Often people may suspect that they have been discriminated against, but

they are not sure they can prove it. Call the Commission if you suspect you have been discriminated
against.

They are here to help.

How to contact the commission : =
. Our Addressiis: -
Monday through Friday, 8:00 a.m. to 4:00 p.m. x

Prince William County Human
Rights Commission

Dr. A. J. Ferlazzo Building
15941 Donald Curtis Dr. #112
E-mail: RTorres2@pwcgov.org Woodbridge, VA 22191

703-792-4680

https://www.pwcva.gov/department/human-
rights/about

Visitors are received by appointment or as walk-ins.

Landlord & Tenant Law in VA
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Landlord & Tenant Law in Virginia

Introduction

Q. What is the Residential Landlord-Tenant Act?

It is alaw amended July 2023, that protects Virginia house, apartment, and room renters and
their landlords. If you live in government-assisted housing, this law protects you. You may also
have additional protections under federal law.

Q. don’t have a written lease. Does the landlord tenant act still apply to me?
Yes. This law applies whether or not you have a written lease. Both oral and written agreements to rent are
considered valid leases. The lease must be fair, honest, and reasonable to both the landlord and tenant.

Q. Does the law apply to me?
It applies to all renters, roomers, landlords and those who act for them, such as property managers. It does

not apply to:
¢ Hospitals, group homes, schools, or other e Units in a motel or hotel or where the landlord
institutions; pays special tax on the room.
¢ Employees of the landlord who get housing for e There are other exceptions to the law. If you have
their work and live on the work site; questions, please call a lawyer.

¢ Tenants who own or partly own the unit;

Q. Do I need a lawyer if | have a problem with my landlord?
Maybe. First you should try to tell your landlord in writing about the problem. Be sure to keep a copy of

any letters for your own records. If this does not help, you may want to file a claim against the landlord
in Court.

Q. Is there any limit to how much rent | can be charged?
There is no rent control in Prince William County unless you live in housing where your rent is based
on your income.

Q. Does the law help me if | have been discriminated against in renting an apartment?
Not this particular law, but other laws do. If you feel you have been discriminated against, you should

call the HUD Housing Discrimination Hotline, toll-free number is 1-800-669-9777.

Your Agreement to Rent

Q. What should be included in my rental agreement?

It should include the amount of rent to be paid, the date the rent is due, and the rules, rights
and duties of both the tenant and the landlord, address for payment, addendum(s), who
is responsible for utility payments and cost for damages and who is responsible.

{\
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Q. What should not be included in the rental agreement?
It isillegal to include any conditions which make you give up any of your rights under law.

Q. What are my rights if the landlord includes any illegal conditions?

The illegal condition(s) cannot be enforced. You may sue your landlord in court and get money damages and
reasonable attorney’s fees. Other parts of the lease may still be enforced. Just because one part of the lease
isillegal does not mean the entire lease is illegal.

Q. Can alease be enforced without either the tenant’s or the landlord’s signature?
Yes, if the landlord gives the tenant a copy, the tenant moves into the unit and pays rent, and the landlord
accepts the rent.

Q. Can the landlord make new rules after | move in?
Yes.

Q. Does the law protect me against unfair rules?

Yes, because: You must be told about the rules when you move in or when new rules are made;
The rules must apply to all tenants in the premises and be reasonable, clear, and fair; and

The landlord can’t use the rules to avoid his or her responsibilities under the law.

Q. What if | don’t like the new rules?
If you feel like the new rules change your agreement a lot, you should write the landlord within 30 days
telling him or her that you object to the new rule.

Q. How much notice must be given before either the landlord or the tenant can end the lease?
If your lease is written, the amount of notice should be stated in it. If you have an oral agreement, either the
landlord or the tenant may end the lease by giving notice to the other party. Proper notice is 7 days if you
rent by the week or 30 days if you rent by the month. The notice must be in writing.

Security Deposits

Q. What is a security deposit? @
It is the tenant’s money or property held by the landlord in case there are damages to the unit or
the tenant doesn'’t pay the rent.

Q. How do | get my deposit back when | move?
Ask for your deposit back and give the landlord your new address in writing. Keep a copy for your records.

Q. How long does the landlord have to return the deposit?
The landlord has 30 days after you move out or after you ask for it back, whichever is later.

Q. When can a landlord keep my security deposit?
Your landlord must give you an itemized list for any amounts deducted from your security deposit. This
includes accrued rent or damages to the unit, for example.

Q. What happens to my security deposit if the landlord sells the place | am renting?
You still have aright to get your security deposit back, when the rental agreement ends.

Landlord & Tenant Law in VA
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What Must the Tenant Do? %
Q. What are my responsibilities as a tenant? p
* Pay rent on the date it is due. e Do your part to keep the unit safe
® Do not harm the landlord’s property or disturb and clean.
the other tenants. ® Be responsible for your guests’ actions.

Rent

Q. What isrent?

It is any payment for use of the rental unit. This payment includes late charges, but not security
deposits or any other charges.

Q. If | don’t pay the rent, what can the landlord do?

He must send you a written demand giving you five days to pay the overdue rent. If the rent is not paid within
these five days, the landlord can go to court to bring a case against you and try to evict you. Check your lease!
Your landlord does not have to give you a written demand for the overdue rent if your lease says in big print
that no additional notice will be given beyond notice in the lease. If you have a written rental agreement,
your landlord only has to give you a written notice for the overdue rent once during the period.

Q. If | have not paid my rent, can the landlord take any of my property?

Only if the landlord goes to the court and has you served with a distress warrant allowing her to hold your
property. Some property cannot be taken. If you are served with a distress warrant, you should see a lawyer
immediately.

Conduct

0
Q. My landlord wants to evict me because my children have been leaving garbage _\m'_
outside the dumpster and he claims it is attracting rats. Can he do this?

Yes. [
Q. Sometimes my friend comes over and creates a disturbance by kicking in the door, breaking
windows, etc. Can | be forced to move out?

Maybe. It depends on how often this happens or how serious it is.

Q.| can’t afford to have my water turned on right now. Can | be forced to move out?
Yes, because the plumbing will not work, and it is illegal to live in unsanitary conditions.

Q. My landlord came in to fix my sink and left me a note that my house was a health hazard and
unless | straightened it up he would evict me. Can he do this?

Not if your unit was only messy. If your house is rat or roach infested because of how you keep it, then he
can

Landlord & Tenant Law in VA 13
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Complaints

Q. How do | make a complaint?

Written notice can be given at the place of business where the rental agreement was made or

at any place where you pay your rent. Oral notice can also be given, but it is better to put the

complaint in writing. The landlord should provide you the name of a person to contact if you have problems,
such as a property management company. Always keep a copy or log of complaints you have made.

Evictions //6
Q. Can my landlord evict me without going to court? / //
No. Any other method, like locking you out or turning off the utilities, is illegal. If the landlord A

tries to evict you in anillegal way, you may be able to stay in the house and get damages and
attorney’s fees from the landlord.

Q. If my landlord goes to court to evict me, what can | do?

If you are served with eviction papers or a Rule to Show Cause, you should go to a lawyer right away. You
only have limited time to respond to the eviction notice. If you do not respond, the court will issue an order
to put you out.

Before you go to court, think of any defenses you might have. For example, if your landlord knew that your
apartment was in bad shape before your rent was due and had time to repair but did not, you should tell the

judge. The magistrate may let you stay if you can show that your apartment is not worth the rent the
landlord wants for it. You would then pay what it is worth.

Q. Can my landlord evict me for complaini_nE about the condition of my apartment?
No. It is illegal for a landlord to try to get even with you for complaining.

Q. Can the landlord evict me if I've been accused of a crime?
No, she must prove you committed the crime.

Q. Can the landlord evict me if | am criminally convicted for breaking the law in my home?
Probably. You cannot use your home for illegal activities, and you cannot allow your family or anyone else to
use it for illegal purposes.

What Must The Landlord Do

Q. What are the landlord’s duties?

The landlord cannot interfere with your use of the property. The landlord must make all of the
repairs and keep the unit in a livable condition. If you live in an apartment building, the landlord

also has to keep all common areas, like stairs, hallways, yards and the parking lot, in a safe condition!

Q. Can the landlord refuse to make repairs if I’'m late or behind in paying rent?
No, the landlord must follow the law and state and local building and housing codes. These codes generally
require the property be kept in good shape.

Landlord & Tenant Law in VA
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Q. Do | have to fix the landlord’s furnace or plumbing?

No, the landlord must make heat and running hot and cold water available and must keep electrical plugs,
plumbing, ventilation, and appliances in safe, working order.

Q. What if the landlord’s appliances, like the stove or air conditioner, don’t work?
The landlord must keep all appliances that came with the unit in reasonably good and safe working order.

Q. Are there any exceptions to the landlord’s duties?
Yes. You and your landlord can agree in writing for you to fix certain things in the unit as long as the landlord
is not trying to avoid making repairs he has to make under the law.

Q. How can | get the landlord to make repairs if | can’t contact her?
When you agree to rent the unit, the landlord must give you in writing the name of a person to contact if you
have problems with the unit.

Q. If the landlord won’t make repairs and | want to move, what should | do?

Give your landlord written notice of the problems and warn him that if the problems are not fixed in 14 days
or within a reasonable time, you will move. If the landlord still does not make repairs, you can move and will
no longer owe him any more rent. He must still return your security deposit if there are no reasons to hold it.

Q. If the landlord won’t make repairs and | can’t move, what should | do?
You can take your landlord to court and ask a judge to order your landlord to make the needed repairs. You
can talk with a lawyer about doing this for you.

Q. What if | want to stay but my landlord says she can’t make the repairs unless | move?

You can go to court and ask for money damages caused by your having to move because the landlord will not
repair. These damages can be things such as moving costs and higher rent at another apartment. The judge
will decide if you get the money damages.

Q. What can the landlord do if | damage his property?

The landlord can send you written notice that the damage must be repaired within 14 days. If you do not
have the repairs made within 14 days, the landlord may enter the unit and make the repairs. The landlord
may also go to court to evict you.

Q. Does the landlord have a right to come into my home whenever she wants?
No. In most cases, she must give you 24 hours’ notice before entering your apartment.

Q. What if there is an emergency in the house?
If there is an emergency, such as a fire or broken pipes, then the landlord may enter without your permission.

Landlord & Tenant Law in VA
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Virginia Tenants’ Rights and the Law
Provided by Virginia Department of Housing

& Community Development (DHCD) The Virginia Residential Landlord-Tenant
Act,amended July 2023, protects Virginia
Your Agreement To Rent renters and landlords. The law applies to
The rental agreement should include the amount allrenters and landlords, except:
of rent, the date of the payment and the rights * Hospitals, group homes, schools and
and obligations of the tenant and the landlord. If other institutions;
the landlord includes any illegal conditions, the tenant ¢ Employees of the landlord who receive
may sue. You do not need a written agreement for the law to housing for their work and live on site;
apply. All oral and written agreements to rent are considered e Tenants who own or partly own the
leases. To be enforceable, the agreement must be fair, honest unit;
and reasonable to both parties. e Rental of a motel or hotel room if the
landlord pays special tax on the room;
Must | give notice to end the rental agreement? and
The amount of notice required should be noted in your written ® Residence at a public or private
agreement. If you have no written agreement, proper notice is charitable or emergency protective
seven days if you rent by the week, or 30 days if you rent shelter.
by the month. S
Y

Can the landlord make new rules after | move in?

Yes. You must receive notice of rules when changes are made. If you feel that the new rules substantially
change your agreement, write the landlord within 30 days. The rules must be reasonable, clear and fair. The
landlord cannot use the rules to avoid his or her responsibilities under the law.

Security Deposits

A security deposit is money that the landlord holds in case there are damages or if rent is unpaid. @
The security deposit may not be applied to normal wear and tear. Before you move, ask for

your deposit and give the landlord your new address in writing. The landlord should return the
deposit within 30 days or provide a written list explaining the amount withheld.

Tenant’s Responsibilities %
The tenant must pay rent on the date set by the landlord and keep the premises safe and clean.

Tenants must not harm the property or disturb other tenants. Tenants are responsible for their ‘
guests’ actions. If rent is not paid, the landlord must send a written demand. If it is not paid

within five days of the due date, the landlord can ask the court to evict the tenant. If there is a written rental
agreement, the landlord only has to give written notice for the overdue rent once. Alternatively, if the
written rental agreement contains a notice that the landlord will terminate the lease if the rent is five days
late or if the landlord has previously given the tenant notice during the same rental period, then the landlord
can ask the magistrate to evict the tenant without further notice. If you have not paid your rent, the

landlord cannot take or hold your property without first going to court and having you served with a

distress warrant. Some property cannot be taken. If you are served with a distress warrant, consult a lawyer.
If you move or abandon the property and leave some property worth less than $500, the landlord may

not have to go to court to hold and sell that property. If a court finds that the tenant’s nonpayment of
rent is not in good faith, then the court can order the tenant to pay the landlord’s attorney’s fees.
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Do | need alawyer if | have a problem?
Maybe not. First, notify your landlord of the problem in writing. (Be sure to keep a copy.) If you are not
satisfied in a reasonable time, you may file a claim against your landlord in magistrate’s court.

Evictions

A landlord cannot evict a tenant, without going to court. It is illegal to lock a tenant out or turn off the
utilities. If your landlord tries to evict you illegally, you may be able to stay in the house and recover
damages and attorney’s fees. If you are served with eviction papers, consult a lawyer. You must //6
respond. If you do not respond, the court will issue an ejectment order. A landlord may be able to //
evict you if you have been accused of a crime though not yet convicted. If you are convicted for N
breaking the law in your home, you probably can be evicted. You cannot use your home or allow

anyone else to use it for illegal activities. If your landlord knew your unit was in bad condition before

your rent came due but failed to make repairs, tell the judge. The judge may let you pay a reduced rent

based on the true value of the rental property.

Landlord’s Responsibilities

The landlord is not to interfere with the tenant’s use of the property but must provide essential services.
With few exceptions, the landlord must provide sanitary plumbing, sewer services, and

electrical and gas connections. The landlord must make all repairs to keep the premises in a

livable condition. If you live in an apartment building, the landlord also has to keep all common

areas (stairs, hallways and parking lots) safe.

Can the landlord refuse repairs if | am late or behind with my rent?
No. State and local building and housing codes require that the property be kept in good condition. When
you agree to rent, the landlord must give you in writing the name of person to contact for repairs.

What can | do if the landlord doesn’t make repairs?

Give the landlord written notice of the problems with a warning that you will move if repairs are not made
within a reasonable time. If the landlord still does not make the repairs, you can end the agreement and
move without paying additional rent. This option is only available when the problems put you or your
family’s safety at risk. The security deposit must be returned if there is no reason to hold it. You cannot
make repairs yourself and deduct that cost from your rent. You can go to court and ask judge to order the
landlord to make the repairs. If the landlord says you must move before repairs can be made, you can ask
for damages, such as your costs to move and pay rent at another apartment.

What can my landlord do if | damage the property?
The landlord can send you written notice that the damage must be repaired. If you do not do so, the

landlord may enter the apartment and make the repairs and also may get a court to evict you.

Can the landlord enter my home at any time?

No. Generally your landlord must give you 24 hours’ notice and get your okay to enter. If there is an
emergency such as a fire or broken water pipe, the landlord can enter without your permission.

Landlord & Tenant Law in VA 17
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If a court order or the police are involved, the landlord is not required to give you advance notice. If your
landlord enters without notice, you can take him or her to court for violating your rights. The tenant may not
restrict the landlord’s access to the property by changing the locks without the landlord’s permission.

Discrimination

Landlords are prohibited by law from discriminating against potential renters. If you feel you
have experienced discrimination, call the Housing Discrimination Hotline at (800) 424-859%0.

Manufactured Housing Exception ’\

Rental of certain manufactured housing is governed by different rules and regulations.
For more information, visit the Website at whttps://law.lis.virginia.gov/
vacodepopularnames/manufactured-home-lot-rental-act/
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Housing Assistance Payments Contract Obligations

The contract you signed with OHCD is called the Housing Assistance Payments Contract (HAP).
Each landlord should take the time to read and question the provisions of HAP.

Some special points to remember:

* By accepting payments each month you are certifying repeatedly that the unit is «
in safe, decent condition and is occupied by the persons shown on the latest lease or lease
addendum.

« Failing to collect the correct amount due from the tenant (either more or less) is fraud. The contract
requires you to collect the full rent as defined by the current notice whether from OHCD or from the
tenant. Do not let the tenant get months behind simply because the OHCD pays the bulk
of the rent. Do not allow the tenant to remain in the unit if he or she fails to pay the fair share as
determined by OHCD even if the amount due from the tenant is as little as $1.00. You cannot collect
late charges from HCV tenants unless an amount is listed in the lease.

» [f you make an agreement with a tenant to let them move in prior to a signed/executed lease and
HAP you cannot claim for payment from OHCD for retroactive rent. Rent is paid only based upon the
date shown on the lease and HAP.

* OHCD has the right to abate (stop) payments for any failure by the owner to comply with regulations.
Failure to make needed repairs after notice is a violation of the terms of your contract. The unit must
meet minimum housing habitability standards in order for payment to be made.

* Tenant abuse to your unit does not excuse you from providing a habitable property. You must make
repairs even if intentional damage was done by the tenant or tenant’s guest. You have the recourse
to evict the tenant for these damages and you have the right to demand payment from the tenant still
in occupancy to pay repair costs within 30 days of billing. Do not make the mistake of leaving broken
or damaged items because the tenant is irresponsible, negligent or abusive. Remember, your
obligation is to provide a safe, decent, sanitary environment. Be sure to inspect your property ona
regular basis. Drive by and check the exterior as often as possible. Notify the tenant and inspect the
interior twice a year at a minimum. OHCD only inspects one time a year or bi-annually by this time an
abusive tenant could cause serious and costly damages to your property. If you rent furniture to the
tenant those costs are not reflected in your HAP and OHCD will not reimburse you for any losses.

* Notify OHCD of impending evictions. HCV residents are required to abide by the drug free policy of
OHCD. Use, sale, distribution or manufacturing of illegal drugs is grounds for termination of HCV
assistance.

o Require tenants to have all utilities connected in their name (same name as on the lease). This
avoids problems in the future if services are terminated. If you leave utilities in your name, you run
the risk of having to pay all the arrears accumulated by the tenant. If utilities are included in the rent,
you may not terminate basic utility service for non - payment of rent. Your recourse is eviction. Do not
deprive tenants of basic services.

Any time you have questions or an unusual situation occurs, contact OHCD. Two heads may be better
than one and at least you will have a partner in your error. OHCD is here to help you and your tenant
have a happy and cooperative relationship. Let us know how we can help youl!
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Security Deposits

e Owners may collect a security deposit that is no more than two month’s rent. Owners may

not collect more than they would collect from an unassisted tenant. If the owner requests a
security deposit to hold the unit, be sure the receipt notes that it is refundable if the unit is

not approved by OHCD. OHCD does not normally assist with security deposits or utility deposits; this is
the responsibility of the tenant. Some HCV programs may provide deposits.

e When a tenant moves out, the owner, subject to state or local law, may use the security deposit including
any interest as reimbursement for any unpaid rent, damages to the unit, or for other amounts the tenant
may owe under the lease.

* The owner must give the tenant a written list of all items charged against the deposit, and the amount of
each item. After deducting the amount, if any, the owner must refund the full amount of the unused
balance to the tenant. If the security deposit is not sufficient to cover amounts the tenant may owe
under the lease, the owner may seek to collect the balance from the tenant.

Notice of Occupancy Rights under the Violence Against Women Act (VAWA)

» The Violence Against Women Act (VAWA) provides protections for victims of domestic violence,
dating violence, sexual assault, stalking and human trafficking. VAWA protections are not only
available to women, but are available equally to all individuals regardless of sex, gender identity, or
sexual orientation. The U.S. Department of Housing and Urban Development (HUD) is the Federal
agency that oversees that OHCD is in compliance with VAWA. The lease has been amended to include
your obligations to VAWA. Please review the VAWA Bill of Rights Lease addendum.
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Housing Assistance Payments (HAP) Contract
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

OAIB Burden Statement. The public reporting burdan for this mformaton collection is sstimated to be up to 0.5 howrs, inclading the tins for reviewing
inszuctions, searching existing data sources, gathering and maintaiming the data necded, and conpleting and reviewing the collecticn of mformation. This
collection of inforneation is required to establish the terms betwesn a private market owner and a PHA for particpating in the program inclading whether the
tanant or owner pays for utiites and services. Assurances of confidentality are not provided under this collection. Sand commeants regarding this burden
satimate or amy other aspect of this collecticn of information, inchiding suggestions 1o reducs s burdsa, % the Offics of Public and Indian Homing, US
Doparmmant of Housing and Urban Developmant, Washingsoan, DC 2041 0. HUD may not conduct and sponsor. and a persom is not required o respond to, a
collection of informsaton wales: the collection displays a valid control number.

Privacy Notice. The Departmant of Housing and Urban Developmeant (HULY) is autherized to collect the mformation on this form by 24 CFR § 982 451 The
information is wied to provide Sectica £ tenant-based assistamce under the Housing Choice Voucher program in the form of howsing acsistance payments. The
Parsemally Ientifishles Information (PII) datx collected on this forms are not & mnderrmndwnhmuy‘moémcri

OMB Approval No. 2577-0169
exp. 4/30/2026

Instructions for use of HAP Contract

This form of Housing Assistance Payments Conmract (HAP
contract) is usad to provide Section § tenant-based assistance undsr
the housing choice voucher program (voucher program) of the U.S.
Department of Housing and Urban Development (HUD). The main
{.esg‘.ﬂaﬁou for this program is 24 Code of Federal Rezulations Pant

The local voucher program is administsred by a public housing
agency (PHA). The HAP contract is an agreement betwesn the
PHA and the owner of a unit occupiad by an assisted fapuly. The
HAP contract has three pants:

Part A Contract informarion (fill-ins).

See saction by section mstructons

Part B Body of contract

Part C Tenancy addendum

Use of this form

Use of this HAP contract is required by HUD. Modification of the
HAP contract is not permitted. The HAP contract nmst be word-
for-word i the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohubets the owner fom collecting a secunty
deposit in excess of private market practice, or in excess of
amounts charged by the owner to umassisted temants. Such a
;mhibmmmustbeaddedtoPon:duHAP contract.

Language that defines when the housing assistance payment by the
PHA is desmed recetved by the ownsr (& 2, upon mailing by the
PHA or actual receipt by the owner). Such lansuage pust be added
to Part A of the HAP confract

To prepare the HAP conmact, fill m all contract information in Part
A of the contract. Part A must then be executed by the owner and
the PHA

Use for special housing types

In addition to use for the basic Section § voucher program, this
form pmust also be used for the following “special housing types™
which are voucher program variants for special needs (see 24 CFR
Part 982, Subpart M): (1) single room occupancy (SRO) housing;
(2) congregate housing, (3) group home; (4) shared bousing: and
(5) manufachwed home renfal by a family that leases the
manufachared home and space. When this form is used fora special
housing type, the spacial housmg type shall be specified in Part A
of the HAP contract, as follows: “This HAP contract is used for the
following special housing type under HUD regulations for the
Section 8 voucher program: (Insert Name of Special Housmg
type).”

However, this form may not be used for the following special
housing types: (1) manufacrared homs space rental by a famuly that
own: the manufactored home and leases omly the space: (2)

cooperative housing: and (3) the homsownership opton umdsr
Section 8(y) of the United States Housing Act of 1937 (22 US.C
1437£(¥)).

How to fill in Part A
Section by Section Instructions
Section 2: Temant
Enter full name of tenant.
Section 3. Contract Unit
Enter address of unit, including apartment mumber, if any.
Section 4. Hounsehold Members
Enter full names of all PHA-approved housshold members
Specify if any such person is a live-in aide, which is a person
approved by the PHA to reside in the unit to provide suppartive
sarvices for a family member who is a person with disabilites
Section 5. Imitial Lease Term
Enter first date and last date of initial lease term.
The mitial lease temm mwst be for at least one year. However, the
PHA may approve a shorter initial lease term if the PHA
determines that

»  Such shorter term would improve housing opportunites

for the tenant, and

»  Such shorter term is the prevailing local market practice.
Section 6. Imitial Rent to Owner
Enter the amount of the monthly rent to owner during the initial
lease term The PHA must determine that the rent to owner is
reasonable in companson to rent for other comparable unassisted
units. During the inifial lease term. the owner may not raise the rent
10 OWTET.
Section 7. Housing Assistance Payment
Enter the initial amount of the monthly bousing assistance
paymesnt.
Section §. Utilities and Appliances.
The lease and the HAP contract must specify what urilities and
appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant Fill in section § o
show who 15 responsible to provide or pay for utilities and
appliances.

Prewious editions are cbsolste
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: = U.S. Department of Housing
Housing Assistance Payments Contract e
(HAP Contract) Office of Public and Indian Housing

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information

(To prepare the contract. fill cur all contract informacion in Part A )
1. Contents of Contract
This HAP contract has three parts:
Part A- Conmact Information
Part B: Body of Contract
Part C: Tenancy Addendum

(=

Tenant

Condract Unit

“w

4. Housebold

The following :r.m:mm reside in the umit  Other persons may not be added to the household without prior written approval of
dmmnarmﬂlba.

Imitial Lease Term
The instial lease term begins on (oen/ddyvyy:

W

The instial lease term ends on (om'dd yyvy):

6. Initial Rent fo Owner

The instial rent to owner is- §
Dummg the ininal Jease temm, the owner may pot raise the rent 1o owner.

The HAP confract term commences on the frst day of the minal l=ase term. At the beginmng of the HAP confract temm, the amount
of the housing assistance paymers by the PHA to the owneris § per mondh.

The amount of the monthly Mhmzaisz;mncepnmbrmePHAmd:eawna'bmnjentochangechmthe}i-\li‘ca'nmﬁtm
in accordance with HUD requiremenss.

Prewvious editions are obsolete Pages 2 of 13 form HUD-52641 (42023)
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8. Utilities and Appliances

The owner shall provide or pay for the utilides/appliances mdicated below by an “0™. The tenant shall provide or pay for the
utilities/appliances indicated below by a “T". Unless otherwise specified below. the owner shall pay for all utilities and provide the
refrizerator and range ‘microwave.

Item Specify fuel type Paid by

Heat:ing || Namual Zas | IBotledzas | | Elecmic | Hemt Pump [ loil [ ] Other

B

Cocking | Namural zas | |Botledzas | | Elecmic L Other

Water Heating | Narural zas | IBottledzas | | Elecmic L loil L] Other
Other Electne

Water

Sewer

Trash Collection

A Conditioning

Other (specify)

Provided by

Refrigerator

Rangze Microwave
Signatures
I'We, the undersigned. certify under penalty of perjury that the information provided above is true and correct WARNING: Anyone
who knowingly submits a false claim or makes a false statement is subject to criminal and'or civil penalties, including confinement for
up to 5 years, fines, and civil and administrative penalties. (18 U.S.C. § 287, 1001, 1010, 1012; US.C. § 3729, 3802).

Public Housing Agency Owner

Prnt or Type Name of PHA Print or Type Name of Owner

Signature Signamrs

Print or Type Name and Title of Siznatory Print or Type Name and Title of Siznatory
| |

Date (mm/'ddyyyy) Date (mm/dd'yyyy)

Mail payments to:

Name

Address (street, dty, state, zip code)

Prewvious editions are obsolete Page 30f 13 form HUD-52641 (42023)
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development

Otffice of Public and Indian Housing

Part B of HAP Contract: Body of Contract

c. If the owner does not maintain the conract umt in
accordance with the HQS, or fails to prowvide all

1. Purpose utilifies neaded to comply with the HQS, the PHA may
2 This 15 a HAP contract between the PHA and the owner. exarcise any avatable remedies. PHA remedies for
The HAP contract is enterad to provide assistance for such breach include recovery of overpayments,
the family under the Section § voucher program (see suspension  of housing assistance  payments,
HUD program regulations at 24 Code of Federal abatement or other reduction of housing assistance
Reznlatons Part 982). payments, termimation of housing assistance
b. The HAP contract only applies to the housshold and ek e bt e o
commact unit specified in Part A of the HAP conract. PHA may not exercise R
the HAP the DHA will owner because of an HQS breach for which the family
c bDommg = ;onu;cl Tem. e Ethe P‘g is responsible, and that is not caused by the owner.
accou’dzncge with the H,;\P contract, d The PHA shall not make any housmg assistance pay-
d The family will reside i the conmact umit with e ke s gzl i
- 3 33 the owner comrects the Wi
assistance under the Section § voucher program The specifisd by the PHA and the PHA mﬂgflme
bousmz BT — oy the PHA assit r.:he comrection. If a defact is life threatening, the owner
tenant to lease the contract unit fom the owner for mmst comrect the defect within no more than 24 hours.
occupancy by the family. For other defects, the owner must comrect the defact
2. Lease of Contract Unit within the period specified by the PHA.
2 The owner has leased the contract unit to the tenant for 2. The PHA may mspect the contract unit and pramises
S g : A at such times as the PHA determines necessary, to
?ﬁﬁ}‘vﬁﬁpﬁnﬂ? T ey ensure that the unit is in accordance with the HQS.
b. The PHA has approved leasing of the umit in R s LA -
accordance with requirements of the Secdon 8 5 msp‘. ) 3
voucher program. E- Thgmermnpamdea]lbnusmgme;asagmed
¢ The lease for the contract unit must include word-for- to in the Jease
ward all provisions of the tenancy addendum required
by HUD (Part C of the HAP conmact). e ey
d The ifies that- a. FRelation to Jease term The term of the HAP contract
= owner cemifies that begins on the first day of the initial term of the lzase,
(1) The owner and the tenant have entered into and termunates on the last day of the term of the leass
a lease of the contract unit that includes all (including the mstial lease term and any extensions).
provisions of the tenancy addendum. b. When HAP contract terminates.
M a1 =
@) md:’l’e s m,a;fmm?d form ﬂ ‘;:15“ (1) The HAP contract terminates automatically
an museduﬁo}odwuxsmed o if the Jease is terminated by the owner or
generally . tenarcs the tenant.
e () 'I'het PHA may tenminate program
3) l'l:t: lease is comsistent with State and local 2 assistance for the family for any zrounds
- authorized in accordance with HUD
e The owner is responsible for screeming the famuly’'s reguirements. I the PHA terminates
behavior or suitability for t=nancy. The PHA is not program assistance for the family, the HAP
responsible for such screeming The PHA has mo contract tarminates automatically.
Lability or responsibility to the owner or other persons (3) If the family moves from the contract unit,
ﬁxrthe'fnmb 5 behavior or the family’s conduct in the HAP contract terminates automatically.
ST e + (4) The HAP contract temminates automatically
lﬁmﬁmn(e, Lﬁit!s, and Other Services 180 calendar days after the last knusmg
a The owner must maintain the contract unit and assistance payment to the owner.
ises in accordance with the housmgz quality (3) The PHA may terminate the HAP contract
standards (HQS). if the PHA determines, in accordance with
b. The owner nust provide all utilities needed to comply HUD requirsments, that available prozram
with the HQS. funding is pot sufficient t0 suppor
confirmed assistance for families in the
program.
Prewious editions are obsolete Page 40 13 form HUD-52641 (472023)
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(§) The HAP contract termimates automatically
upcn the death of a single member
household, including single member
households with a live-in asde.

(7) The PHA may terminate the HAP contract
if the PHA datermunes that the contract unit
does mot provide adequate space i
accordance with the HQS because of an
increase in family size or a change in family
composition

(8) If the family breaks up, the PHA may
termmate the HAP conofract, or may
contimue housing assistance payments on
behalf of family members who remain m
the conmact unit.

(9) The PHA may terminate the HAP contract
if the PHA determines that the urit does not
mest all requirements of the HQS, or
determines that the owner has otherwise
breached the HAP conmact.

5. Provision and Payment for Utiliies and Appliances

a2 The lease mmst specify what utliiss are to be
providad or paid by the owner or the tenant.

b. The leass must specify what appliances are to be pro-
vided or paid by the owner or the tenant.

¢ Part A of the HAP conmact specifies what utilities and
appliances are to be provided or paid by the owner or
the tenant. The lease shall be consistent with the HAP
conmact.

6. Rent to Owner: Reasonable Rent

a2 Durmng the HAP coniract ferm, the rent o owner may
at po time exceed the reasonable rent for the conmact
umit as most recently determined or redetermined by
the PHA in accordance with HUD requirements

b. The PHA mmust determine whether the rent to owner is
reasonable in comparison to rent for other comparable
umassisted unsts. To pake this dstermination. the PHA
omist consider:

(I) Thelocatton quality, size, unit type. and age of
the contract umit; and
(2) Any amenifies, housing services, maintenance
and urilities provided and paid by the owner.

¢ The PHA omast redetermne the reasonable rent when
required m accordance with HUD requirements. The
PHA may r=detsrmune the reasonable rent at any dme.

d. Durmg the HAP contract term, the rent to owner may
pot excesd rent charged by the owner for comparable
umassisted units m the premuses. The owner st @ve
the PHA any informadon requested by the PHA on
rents charged by the owner for other umits in the
premises or elsewhere

7. PHA Payment to Owner

a. When paid

(1) Durng the term of the HAP contract, the PHA
omust make monthly housing assistance

payments to the owner on behalf of the famsdly
at the begmning of each month

(2) The PHA must pay housmz assistance
payments promptly when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner pemalties if all of the
followinz circumstances apply: (i) Such
penalies are in accordance with genemlly
accepted practices and law, as applicable in the
local housing market, governmg penalties for
late payment of rent by a tenant; (i) It is the
owner's practice to charge such penaldes for
assisted and unassisted tenants; and (id) The
owner also charges such penaldes agamst the
tenant for late payment of family rent to owner.
However, the PHA shall not be oblizated 1o
Pay any late payment pemalty if HUD
deternunes that lare payment by the PHA 15 due
to factors beyond the PHA's confrol
Morzover, the PHA shall not be oblizarzd fo
pay amy late payment penalty if housing
assistance payments by the PHA are dalaved or
demsed a3 a remedy for owner breach of the
HAP conmact (inchuding any of the followmg
PHA remedies: recovery of overpayments,
suspension of housing assistance payments,
abatement or raduction of housing assistance
payments, termination of housing assistance
payments and tenmination of the conact)

(%) Housmg assistance payments shall omly be
paid to the owner while the family is residing
in the contract unit during the term of the HAP
conmact. The PHA shall not pay a housing
assistance payment to the owner for any month
after the month when the family mowves our.

b. Owner compliance with HAP confract Unless the

owner has compliad with all provisions of the HAP
contract, the owner does not have a right to recsive
housing assistance payments under the HAP contract.

¢. Amount of PHA payment to owner

(1) The amount of the momthly PHA housimg
assistance payment to the owner shall be
determined by the PHA m accordance with
HUD requirements for a tenancy under the
voucher program.

{2) The amount of the PHA housing assistance
payvment 5 subject to change dunng the HAP
conract term in accordance with HUD
requrements. The PHA must notify the family
and the owner of any chmge:mttemmtof
the housing assistance payment.

{3) The housing assistance payment for the frst
month of the HAP conmract term shall be pro-
ratad for a partial month.

d Appbcation of payment The monthly houmg
assistance payment shall be credited against the
monthly rent to owner for the conract unit.
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Limit of PHA responsibility
(I The PHA is only responsible for making
housing assistance pavments to the ownsr n
accordance with the HAP contract and HUD
requirements for a tenancy under the woucher
Frozmo
{2) The PHA shall not pay any portton of the rent
to owner in excess of the housimg assistance
payment. The PHA shall not pay any other
claim by the owner against the family
Overpavment to owner If the PHA determunes that
the owner is not enfitled to the housing assistance
payment or any part of it, the PHA in addidon to other
remeadies, may deduct the amount of the overpayment
from any amounts dus the owner (including amounts
due undsr any other Section § assistance contract).

8. Owner Certification
During the term of this contract, the owner certifies that:

1

b.

The ownsr is maintammg the contract unit and
premisss in accordance with the HQS
The contract unit is leased to the tenant. The lease
mn:}ndes&nanm'addmdnm{?mc of the HAP
onmact), and 15 in accordance with the HAP contract
md prozram requirements. The owner has provided
the leaze to the PHA, including any rewisions of the
leaze
The rent to owner does not exceed rents charged by
the owner for rental of comparable unassisted units in
the prepuses.
Except for the rent to owner, the owner has not
recerved and will not receive any payments o ocher
consideration (from the family, the PHA HUD, or any
other public or private source) for remtal of the
confract unit during the HAP contract term.
The family does not own or have any interest m the
conact unit.
To the best of the owner's knowladze, the members of
the family reside in the contract unit, and the wmit is
the family”s only residence
The owner (including a principal or other meerestad
party) is not the parent. child, srandparent. srandchild,
sister, or brother of amy member of the family, unless
the PHA has determined (and has notifisd the owner
and the family of such determination) that approving
rental of the unit, notwithstanding such relationship,
would provide reasomable accommodation for a
fmily member who is a person with dizabilities.

b The owner nust cooperate with the PHA and HUD in

conducting equal oppartunity compliance reviews and
complaint mvestizations m commection with the HAP
contract.

Vialence Against Women Act The owner must

. comply with the Vielence Agzainst Women Act, as

amended, and HUD's implementing regulation at 24
CFR part 5, Subpart L, and program rezulations.

10. Owner’'s Breach of HAP Contract

9. Prohibition of Discrimination. In accordance with applicable
nondiscrimination and equal oppartunity laws, stangtes, Executive
Orders. and regulations.

1

The owner must not discriminate agamst any person
because of race, color, religion, sex(inchuding sewual
orientation and gender identity), mattonal origin, age.
fimilial stams, or disability iIn connection with the
HAP conmact. Elizibility for HUD's programs must
be made without regard to actual or perceived sexual
orientation. gender identity, or manital status.

a. Any of the following actions by the owner (including

a principal or other interested party) is a breach of the
HAP conmact by the owner

(1) If the owner has viclated amy obligation undsr
the HAP contract, inchuding the owmer’s
oblization 10 maintain the unit in accordance
with the HQS.

(2) If the owner has viclated amy oblization under
any other housimg assistance payments contract
under Section 8.

(3) If the owner has committed fraud. brbery or
any other cormupt or criminal act in comnaciion
with any Federal housms assistance program.

(4) For projects with mortgages insured by HUD
or loans made by HUD, if the owner has failed
to comply with the regulations for the
applicable mortzage msuance or an
progzram. with the mortzage or mortzage note.
or with the regulatory agreement, or if the
owner has committed fraud bobery or amy
other cormupt or criminal act in connection with
the mortzage or loan

(5) If the owner has engaged in any drug-related
cnmma] activity or amy violent crimimal
actvity.

. If the PHA determines that a breach has occumed, the

PHA may exercize any of its nghts and remedies
under the HAP contract, or any other available nghts
and remedies for such breach The PHA shall noafy
the owner of such detenmination, mchiding a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the ownsr
to fake comrectove action, as verifiad or determuined by
the PHA by a deadline prescribed in the notice.

. The PHA's rights and remedies for owner breach of

the HAP conmract include recovery of overpayments,
5 of housinz assistance  payments,
abatement or other reduction of housing assistance
payments, termimation of howsmgz assistamce
payments, and termunation of the HAP conmact.

The PHA may seek and obtain addirional relef oy

judicial order or action including specific

performance, other imjumctive relief or order for
damages.

. Even if the family continues to live i the contract

unit, the PHA may exercise any nghts and remedies
for owner breach of the HAP contract.

. The PHA’s exarcize or non-exercise of any rizht or

remedy for owner breach of the HAP conmact is not a
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waiver of the nght to exercise that or any other nght
or remedy at any fime.

11. PHA and HUD Access to Premises and Owner's Records

2 The owner must provide any information pertinent o
the HAP conmact that the PHA or HUD may
reasonably raquire.

b. The PHA HUD and the Comptroller General of the
Unsted States shall have full and free access to the
confract unit and the premises, and to all accoumts and
other recards of the owner that are relevant to the HAD
conmact, inchading the right to exanune or audit the
records and to make copies.

¢. The owner must grant such access to computerized or
other electronic records, and to any compurers, equip-
ment or facilities containing such records, and st
provide any informaton or assistance needed to
access the records.

11. Exclusion of Third Party Rights

2 The family is not a party to or third party beneficiary
of Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not exercize
any right or remedy agamst the owner or PHA under
PantB.

b. The t=nant or the PHA may enforce the temancy
addendum (Part C of the HAP confract) against the 14.
owner, and may exercise any right or remedy agamst
the owner under the tenancy addendum

¢ The PHA does not assume any responsibility for
myury to, or any liability to, any person injured as a
result of the ownmer's action or failure to act in
connection with management of the contract unit or
the pramizes or with implementation of the HAP
commact, or as a result of any other action or failure to
act by the owner.

d. The owner is not the agent of the PHA, and the HAP
conmact does not create or affect any relationship
between the PHA and any lender to the owner or any
suppliers, emplovess, confractors or subcontractors
used by the owner in connaction with management of
the contract umit or the premuses or with
mplementation of the HAP contract.

13. Conflict of Interest
a2 “Coversd individual” means a person or entity who is
a member of any of the following classas:

(I)  Any present or former member or officer of
the PHA (except a PHA commissioner who is
2 participant in the program).

(2)  Any emplovee of the PHA. or any contracror,
sub-contractor or agent of the PHA who
formmlates policy or who influences decisions
with respect to the program;

(3)  Any public official member of 2 poveming
body., or State or local legislator, whe
exarcises funcdons or respemsibilities with

[ a]

A coversd individual may not have any direct or
mdirect interest in the HAP conmact or in any benefits
or payments under the contract (inchding the mpersst
of an mmediate family member of such coversd
mdividual) while such person is a covered individual
or durng ons vear thereafter.
“Immediate amily member” means the spouse, parsnt
(including a stepparent), child (inchuding a stepchild),
grandparent, srandchild, sister or brother (including a
stepsister or stepbrother) of any covered individual
The owner certifies and 15 responsible for assuring that
no person or entity has or will have a prohibited
mterest, at execudon of the HAP contract, or at any
time during the HAP contract farm.

If a prolubited interest occurs, the owmer shall
promptly and fully disclose such imterest to the PHA
and HUD.

The conflict of interest prohsbiton under this saction
may be waived by the HUD field office for good
cause.

No member of or dzlegate to the Congress of the
United States or resident commissiomer shall be
admstted to any share or part of the HAP confract or
to amy bensfits which may arise from it.

Assignment of the HAP Contract

a.

b

The owner may not assizn the HAP contract to a new
owner without the prior written consent of the PHA.
If the owner requests PHA consent to assign the HAP
contract to a pew owner, the owner shall supply any
information as requirad by the PHA perinent to the
proposed assiznment

The HAP confract may not be assiznad to a new owner
that 15 debarred, suspendsd or subject to a limsted
denial of participation under HUD regulations (see 24
Code of Federal Fagulations Part 24).

The HAP conract may not be assigned to a new owner
if HUD has probibited such assisnment because:

(1) The Federal government has mstifated an
administrative or judicial action against the
oWner or proposed new owner for violation of
the Fair Housing Act or other Federal equal
opportunity raquirements, and such action is
pending; or

(2) A court or administative agency has
determinad that the owner or proposed new
owner violated the Fair Housing Act or other
Federal equal opportumsty reguirements.

The HAP conmact may not be assiznad to a new owner
if the new owner (including a principal or other
mterested party) 15 the parent child srandparent,
grandchild, sister or brother of any member of the
family, unless the PHA has determuned (and has
potified the family of such determmadon) that
approving the assiznment, notwithstandms such
relationship. would provide reasonable
acconumodation for a fanuily member who is a person
with dizabilities.

respect to the program: or
(4)  Any member of the Congress of the United
Seates.
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f The PHA may deny approval to assien the HAP b The HAP conmact shall be imterpreted and
conmact if the owmer or proposad new owner mplemented in accordance with all stamtory
{(inclnding a principal or other inferested party): requirements, and with all HUD requirements,

(1) Has violated obligations under a housing mchnding the HUD prozram regulations at 24 Code of
assistance payments contract under Section 8. Federal Regulanions Part €81

(2) Has commirted frand. bribery or any other
COmupt O criminal act in conmection with amy
Faderal housmg program;

(3) Has enpaged in any drug-related criminal
activity or any violent criminal activity;

(4) Has a hustory or practice of pon-compliance
with the HQS for umits leased under the Section 8
tenant-based programs, or nom-compliance with
applicable housmg standards for umits leased with
project-based Section § assistance or for umits
leased under any other Federal housing program.
{5) Has a history or practice of failing o
termimate tepancy of tenanfs assisted under amy
Federally assisted housing program for actvity
enzaged m by the temant any member of the
household, 2 zuest or another person under the
control of any member of the housshold that:

(a) Threatens the right to peaceful enjoyment
of the premises by other residents;

() Threarzns the health or safety of other
residents, of enplovees of the PHA or of
owner employees or ocher persons
engazed in management of the housing;

(c) Threatens the health or safety of or the
nght to peacefial enjovment of their
residents by, persons residing in the
mmeadiate vicinity of the premises; or

(d) Is drog-related crimmal activity or
violent crimmal activiry;

{§) Has a history or prctice of renfing units that
fail to meet State or Jocal housing codes; or

{7) Has pot paid State or local real estate taxes,
fines or assessments.

g. Thenew owner must azree to be bound by and comply
with the HAP contract. The agresment pmust be m
writing, and in a form acceptable to the PHA The new
owner st zive the PHA a copy of the executed
AgTeement.

15. Foreclosure. In the case of any foreclosure. the immediate
SUCCess0r in mbsrest in the property pursuant to the foreclosure shall
assume such interest subject o the lease between the pror owner and
the tznant and to the HAP contract between the prior owner and the
PHA for the occupied umit This provision does not affect any State
or local law that provides longer time periods or other additional
protections for tenants.

16. Written Nofices Any notice by the PHA or the owner in
connaction with this contract must be in writing.

17. Entire Agreement: Interpretation
2 The HAP contract comfains the emfire agreement
between the owner and the PHA
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development

Odfice of Public and Indian Housinz

Part C of HAP Contract: Tenancy Addendum
1. Section 8§ Voucher Program

a

The owner is leasing the conmact umit to the temant for
occupancy by the temant’s family with assistance for a
tenancy under the Section 8 housing choice woucher
program (voucher program) of the United States
Deparmment of Housing and Urban Development (HUD).

The owner has entered into 2 Housing Assistance Payments
Contract (HAP contract) with the PHA under the voucher
program. Under the HAP contract, the PHA will make
bousmz assistance payments to the owner to assist the
=nant in leasing the unit fom the ownear.

1. Lease

The owner has given the PHA a copy of the lzase. mcluding
any revisions a bvmeommdtt:tenml'he
owner certifies the terms of the lease are in accordance
with all provisions of the HAP contract and that the lsase
mchdes the tenancy addendum.

The tenant shall have the right to enforce the temancy
addendum against the owner. If there is any conflict
between the tenancy addendum and any other provisions of
the lease, the language of the temancy addendum shall
conmol.

3. Use of Contract Unit

a

b.

d
e

the lease term the family will reside in the
contract unit with assistance under the voucher program
The composition of the household must be approved by
the PHA. The family must promptly inform the PHA of
the birth. adoption or cour-awarded custody of a child
(Other persons may not be addad to the honsshold without
prior written approval of the owner and the PHA
The contract unit may only be used for rsidence by the
PHA-approved housshold members. The unit must be the
family’s only residence Members of the household may
engage in legal profit making activities incidental to
primary use of the unit for residence by members of the
family.
The tenant may not sublease or let the unit.
The tenant may not assign the leaze or transfer the unit.

4.  Rent to Owner

a

The mitial rent to owner may not exceed the amount
approved by the PHA i accordance with HUD
Tequirsmants.

(1) The reasomable rent for the unit as most recently

determined or redstermined by the PHA m

accordance with HUD requirements, or

(2) Remt charped by the owner for conparable
unassisted umits in the premises.

§. Family Payment to Owner

a

The family is responsible for paying the owner amy
rion of the rent to owner that is not covered by the
housing assistance payment,
Each month the PHA will make a housing assistance
payment to the owner on behalf of the family in
accordance with the HAP conmact. The amount of the
monthly housing assistance payment will be determinad
by the PHA in accordance with HUD requirements for a
t=nancy under the Section 8 voucher program.
The monthly housing assistance payment shall be
credited against the monthiy rent to owner for the contract
umt

The temant s not responsible for paying the portion of
rent to owner covered by the PHA housing assistance
g:;'mentnndenhemcoumctbemendmommd
PHA. A PHA fatlure to pay the housing assistance
payment to the owner is not a violation of the lease. The
OWREr may oot temuinate the tenancy for nonpayment of
the PHA housing assistance payment.
The owner may not charge or accept, from the family or
from any other source, any payment for rent of the unit in
addition to the rent to owner. Rent to owner inchades all
housing services, mamtenance, utilities and appliances to
?ﬁgmmded and paid by the owner m accordance with the
e

The owner must immediately retam amy excess remt
payment to the t=nant

6. Other Fees and Charges

a

Rent to owner does not mchde cost of any meals or
services or furmiture which may be provided
by the owner.
The owner may not require the tnant or family members
%0 pay charges for any meals or supportive services or
fumiture which may be dad by the on‘ner
Nonpayment of any such is pot grounds for
tenmination of tenancy.
The owner may not charge the tenant extra amounts for
items customanly included in remt to owner in the
locality, or provided at no additional cost to unsubsidized
t=nants in the premases.

b.  Changes in the rent to owner shall be determined by the
provisions of the lease. However, the owner may not raise 7. Maintenance, Utilities, and Other Services
the rent durmg the imital term of the lease. 2 Maintenance
¢ During the term of the lease (mchuding the initial term of ; S
the Jease and any extension term), the rent to OWRSr may (1)  The owner must maintam the unit and premises in
at 1o fime excaad: accordance with the HQS.
() Mamtenance and replacement (mchidmg
redecoration) mmst be i accordance with the
Previous editions are obsolete form HUD-52641 (42023)
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b.

d.
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standard practice for the building concerned as
established by the owner.
Utilities and appBances
(1) The owner mmst provide all udlides needed to
comply with the HQS.
(2)  The owner is not responsible for a breach of the
HQS cansad by the tenant”s faikure to:
(@) Pay for any wrilifies that are fo be paid by the
tenant
() Provide and maintain any appliances that are
to be provided by the tenant.
Family damage Ths owner is not responsible for a
breach of the HQS because of damages beyond normal
wear and tear caused by any member of the household or
by a guest
Housing services. The owner must provide all
housing services as agreed to m the lease.

§. Termination of Tenancy by Owner

Requirements. The owner may only termuinate the
tenancy m accordance with the lease and HUD
Tequirsments.

Grounds. During the term of the leass (the inirial

t2rm of the leass or any extension term), the owner

may only terminate the tenancy because of

(I)  Serious or repearad violation of the lease;

() Vicolation of Fedeml State, or local law that
imposes oblizations on the temant in conmection
with the occupancy or use of the unit and the
premises;

(3) Criminal activity or alcohol abuse (as provided in
paragraph ¢); or

{4)  Other pood cause (as provided in paragraph
d).

Criminal activity or alcohol abuse.

(I) The owner may terminate the tenancy during
the term of the lease if amy memberofthe
houszhold, a guest or another person under a
esident’s conwol commits amy of the followins
types of crimimal activity:

(a) Any criminal activity that threatens the
health or safety of, or the right to peaceful
enjoyment of the premises by, other
residents (including property management
staff residing on the premises).

(t) Any criminal activity that threatens the
health. or safety of, or the nght to peaceful
enjoyment of their residences by, persons
residing in the immeduate vicinity of the

() Any viclent criminal activity on or nar the
premuses; of

(d Any dmg-related ciminal activity on or
near the premises

(2) The owner may tenminate the tznancy during the
term of the Jease if any member of the household is:

(@) Flesing to avoid prosacution, or custody or
confinement after conviction. for a cnme,
or attempt to commit a crime, that is a
felony under the laws of the place from

C)

which the individual flees, or that, in the
case of the Stase of New Jarsey, 15 a hizh
misdemeanar; or
(b) Vieolating a condition of probation or parole
under Federal or State law.
The owner may termunate the tenancy for criminal
activity by a household member i accordance with
this section if the owner determines that the
household member has committad the crimmal
activity, regardless of whether the household
member has been amrested or convicead for such
activity.

The owner may termunate the tenancy during the
term of the lease if any member of the household
has enzaped in abuse of alcohol that threatens the
health, safety or nght to peaceful enjoyment of the
premises by ocher residents.

d Other good canse for termination of tenancy

M

()

3]

)

Drring the initial lease term. other good cause for
termination of temancy pmst be something the
family did or failed to do.

Durning the imitial lease term or during any

extension term other zood cause may inchade:

(2) Distarbance of neizhbors,

(t) Destruction of property, or

(c) Living or housskeeping habits that canse
damage to the unit or premises.

After the initial lease term such good cause may

inchade-

(a) The tenant’s faikure to accept the owmer's
offer of a new lease or revision:

(b) The owner's desire to use the unit for personal
ar family use or for a purpose other than use
23 2 residential rental wmit, or

() A business or economic reason for
tzrmination of the tznancy (such as sale of the
property. renovason of the umit, the owner's
dasire to rant the unit for a higher rent).

The examples of other zood cause in this paragraph

do not preempt any State or local laws to the

contrary.

In the case of an owner who is an immediate

SWCCessor M meerest pursuant to foreclosure during

the term of the l=ase, requiring the tenant to vacate

the property pror to sale shall not constmure other

200d cause, except that the ownar may terminate the
tenancy effective on the date of ransfer of the unit

to the owner if the owner:
(2) Wil occupy the unit as a primary residence;
and

(v) Has provided the tenant a potice to vacate at
lzast 90 days befors the effective dae of such
notice. This prowvision shall not affect any
Statz or local law that provides for longer tme
periods or addstion protections for tenants.

Prewious ediions are cbsolete
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9. Protections for Victims of Domestic Violence, Dafing
Violence, Sexual Assault, or Stalldng.

Purpose: This section incorporates the protections for
vicims of domestic violence, dating violence, sexual
assault, or stalkmg in accordance with subtitle N of the
Violence Aszainst Women Act of 1984, as amended
(codified as amended at 42 US.C. 14043e et seq)
(VAWA) and implementins regulations at 24 CFR. par 5,
subpart L.

Conflict with other Provisions: In the event of any condlict
berween this provision and any other provisions mchuded
m Part C of the HAP contract, this provizsion shall prevail.
Effect on Other Protections: Nothing i this section shall
be construed to supersede any provision of any Fedeml,
State, or local law that provides sreater protection than this
saction for victims of domestic vielence, dating wiolence,
sexual assault, or stalking.

Defimition: As used in this Section, the terms “actual and
mminent threat,” “affliated individual”, “bifurcate”™,
“dating violence " “domestic violence” “sexual assauit”
and “stalkmg™ are defined m HUD s regulatons at 22 CFR
part 5, subpart L. The terms “Housshold™ and “Other
Person Under the Tenant™s Control” are defined at 24 CFR.
part 5, subpart A.

VAWA Noftice and Certification Form: The PHA zhall
provide the tenant with the “Notice of Occupancy Righes
under VAW A and the certification form described under 24
CFR.5.2005(a)(1) and (2).

Protection for victims of Domestic Violence, Dating
Violence, Sexual Assault, or Stalldng:

(1) The landlord or the PHA will not deny admission to,
deny assistance under, ferminate ffom participadon
in, or evict the Tenant on the basis of or as a direct
result of the fact that the Tenant is or has been a
victim of domastic violence, dating violence, sexual
assault, or stalking, if the Tenant otherwise qualifies
for admission, assistance, pamupanou. or
occupancy. 24 CFR. 5.2005(b)(1

() ‘Ihemamshaﬂnotbedeniednenm'moccupancy
nghts solely oo the basis of crimunal actvity
engagzed in by a member of the Tenant’s Household
or any guest or Other Person Under the Tenant's
Control. if the criminal activity is directly related to
domestic violence, dating violence, sexual assault,
or stlking, and the Temant or an Affiliated
Individual of the Tenanmt is the victim or the
threatened vicim of domestic violence, dating
violence, sewual assault or stalking. 24 CFR
5.2005(0)(2)

(3) An inodent or incidenrs of acrual or threarened
domestic violence, dadng violence, sexual assault or
stalkmz will not be construed as serious or repeated
violadons of the lease by the victim or threatzned
victim of the incident. Nor shall it not be construed
23 other “zood cause” for termination of the lease,
fenancy. oroccnpancvnghrsofmcha\vmnocr
threatened victim 24 CFR 5.2005(c)(1) and ( {X2).

Compliance with Court Orders: Nothing in this
Addendum will imit the authority of the landlord. when
notified by a court order, to comply with the court order
with respect to the nghts of access or control of property

(inchuding civil protection orders issued to profect a victim
of domestic violence, dating wiolence, sexual assault, or
sralking) or with respect to the distmbution or pessession of
property among members of the Temant's Housshold. 24
CFR 5. ‘0-0:{:1)(1-

b Viclations Not Premised on Domestic Violence, Dating
Violence, Sexual Assaunlt, or Stalling: Nothing i this
section shall be construed to limit any otherwize available
authority of the Landlord to evict or the public housing
authority to terminate the assistance of a Tenant for amy
violation not premised on an act of domestic violence,
datng violence, sexual assault, or stalking that is in
question against the Tenant or an Affliated Individual of
the Tenant. However, the Landlord or the PHA will not
subject the tenant, who 15 or has been a victim of domestic
violence, dating violence, sexual assault, or stalking, to a
more demanding standard than other tenants in determining
whether to evict or temunate assistance 24 CFR
5.2005(d)2).

i Actual and Imminent Threats:

{1) Nothing in this section will be constued fo limit the
authority of the Landlord to evict the Tenant if the
Landlord can demonstrate that an “actaal and immenent
threat™ to other t2nants or those employed at or providing
service to the property would be present if the Tenant or
lawful occupant is not evicted. In this comtext, words,
gestures, actions, or other mdicators will be construed as
an achaal and imminent threat if they meet the following
standards for an actual and imminent threat: ~Actual and
immunent threat™ refers to a physical danger that is real,
would occur within an immediate time frame, and could
result in death or serious bodily harm. In determining
whether an individual would pose an acmual and
imminent threat, the factors to be considerad include- the
duration of the risk, the nmature and seventy of the
potential harm. the likelihood that the potential harm will
ocour, and the length of time before the potential hamm
would occur. 24 CFR 5 2005(d)(3).

2) If an actual and mmminent threat is demonstrated
eviction should be usad only when there are no other
actions that could be taken to reduce or eliminate the
threat inchiding, but not hmsted to, transfeming the
victim to 3 different unit, barming the perpstrator fom the
property, contactng law enforcement to mcrease police
presence, developing other plans to keep the property
safe. or seeking other legal remadies to prevent the
pempetrator from actnz on a threat. Restrictions
predicated on public safety canmot be based on
stereofypes, but mmust be tailored to particulanzed
concerns about individual residemts. 24 CFR
5.2005(d)(4).

j- Emergency Transfer: A tenant who is a victim of domestic
violence, dating violence, sewual assault or stalking may
request an emergency transfer m accordance with the PHA's
emergency mansfer plan. 14 CFR 52003(e). The PHA's
emergency ransfer plan pmst be made available upon request,
andmmtpormestrxtconﬁdenmlm measures to ensure that the
PHA does not disclose a tenant’s dwelling unit location to 2
person who committed or threatemed to commut an act of
domestic violence, dating violence, sexual assault, or stalking
azainst the tenant;

Prewious aditions are obsolete
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For ransfers in which the tenant would not be considerad a new
applicant, the PHA mst ensure that a request for an emergency
transfer receives, at a minipmm any applicable additonal
priority that is already provided to other types of emergency
transfer requests. For transfers in which the tenant would be
considered a new applicant, the plan pmst mchude policies for
as3isting a tenant with this ransfer.

90-calendar day period precedinz the family’s mowve or
T2quest 10 move 15 not requirad to believe that he or she
was threatenad with imminent harm from further violence
ifhe or she remamed in the dwelling unit. 24 CFR 982 354

n. Confidenfiality.
() The Landlord shall mamfain in smict confidence amy
mformation the Tenant (or someone actng on behalf of the

Page 12013

k Bifurcation: Subject to any kease termination raquirsments or Tenant) submits to the Landiord concering incidents of
procedures prescribed by Federal Stats, or local aw, i amy domestic violence, dating violence, semual assault or
member of the Tenanr's Household enzages in criminal activity stalking, inchiding the fact that the tenant is a victim of
directly relating to domestic violence, datng vielence, sewual domestic violence, datmz violence, sexual assault, or
assault, or stalking, the Landlord may “bifurcate” the Lease, or stalking.
remove that Household member from the Lease, without rezard (2) The Landlord shall not allow any individual administering
to whether that Housshold member 5 a siznatory to the Lease, assistance on its behalf, or any persons within its employ, to
in order o evict, remove, Mnammmtheoccnpmcv nghts of have access fo confdential information unless explicidy
that Household member without evicting removinz. or authorized by the Landlord for reasons that specifically call
otherwise penalizing the victim of the criminal activity who is for these individuals o have access to the information
also a tenant or lawful occupant. Such eviction, removal pursuant to applicable Faderal. State. or local law.
temination of oCCUPANCY Tights. of termination of assistance (3) The Landlord shall not enter confidential mformation info
shall be effacted in accordance with the procedures prescribed by any shared datahase or disclose such informadon fo amy
Fedeml, Statz, and local law for the termination of leasss or ' £ LT .
i ;s : = other entity or individual, except to the extent that the
e:?smec$ under the housing choice voucher program. 24 CFR. disclosure 15 requested or consented 1o in Writing by the
;I—f&f\;m I individual in a time-limited release; required for use in a

2338 10 EVICL remove. ar evicrion proceeding; or is required by applicable law.
terminate assistance to a household member, and that household - x
member i the sole tenant eligible to receive assistance, the  10. Eviction by court action
landlord shall provide any remaining femants or residents a  The owner may only evict the tenant by a court action
moofio calendar days from the date of bifircation of the 11 0 SR %

(1) Esmblish eligibdity for the same covered housing (1) At or before the beginning of 2 court action to evict the
program under which the evicted or terminated tenant was fenant, the owner must gwe fhe tnant 2 notice that
the recipient of assistance at the time of bifurcation of the specifies the grounds for termination of tenancy. The
loass; notice may be included in or combined with any owner

1) Eswblish elighility under another coversd housin .

(Jmm“ehgx 2 ‘ € 2) The owner mmst Zive the PHA a copy of any owner

i . b eviction nofice at the same dme the owner nonifies the

1 r‘ﬂmmﬂmml?:n gfmnh break-up results from <,

E y .00 e T C . . (3) Eviction notice means a notice to vacate, or a complaint
:‘J_‘gﬁ‘m; ﬁmi“&b;"" damggle;ceesenulmmh or other initial plsading usad to begin an eviction action
assistance. 24 CFR. 982315 e e o L

m Move with Continued Assistance: The public housing agency ~ 12. Lease: Relation to HAP Contract
Ay Dot ferminate assistance to 2 family or member of the fimily I the HAP contract terminates for any reason, the lease terminates
that moves out of a unit in violation of the lease, with or without ~ Automatically.
prior notification to the public housing agency if such a move e :
occumed to protect he health or safery of a family memberwho  1o- ThA Termmafon of Assstance
15 or has been a victim of domestic vielence. datng violence, mﬂmm;ﬁhcemmv : 5. I the
sexual assault, or stalking. and who reasonably believed they 7" T rrdwogeing g mreprba
were imminently threatened by harm fom further violence if Py en_nn:aes acr:ﬁmm R y. _—
they remained in the dwelling umit. or if any family member has L ———
beemheﬂtimofseunl&ssauhthatomm@onﬁepumise_s 14. Family Move Out
during the %0-calendar-day period preceding e DEMYS  The tenant must notify the PHA and the owner befire the family
o b moves out of the unit.

(1) The move is neaded to protect the health ar safery of the ) )
family or family member who is or has been avactimof 15, Secrity Deposit
dnmgsn: violence datinz wviolemce, sexual assault of 2. The owner may collect a security deposit from the
stalking: and tenant. (However, the PHA may probubit the owner

(2) The family or member of the family reasonably believes from collecting a security deposit in excess of
that be or she was threatened with imminent harm from private market practice, ar in excess of amounts
fiarther violence if he or she remained in the dwelling unit. charged by the ommer fo unassisted tenants. Any
However, any family memiber that has been the victim of such PHA-required restriction must be specified in
a sexual assault that occurred on the premises during the the HAP contract )

Previous editions are obsolete form HUD-52641 (42023)
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b.  When the family moves out of the confract unit, the
owner, subject to State and Jocal law, may use the
security deposit, including any mterest on the
deposit. as reimbursement for amy unpaid remt
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lexse

¢ The owner must give the tenant a list of all items
charged against the security deposit, and the amount
of each item After deducting the amount, if any,
used to reimburse the owner, the ownmer must
promptly refund the full amount of the umused
balance to the tenant.

d If the security deposit is not sufficient to
cover amounts the tenant owes under the leass, the
owner may collect the balance from the tenant.

16. Prohibition of Discrimination

In accordance with applicable nondiscrimination and equal
oppornmity laws, stanes, Execudve Orders. and regulations. the
OWDer must not discriminate aZainst any person because of race,
color, religion. sex (inchiding sexual oriemtation and pender
identity), national orizin age familial status or disability in
connection with the lease Eligibility for HUDs programs must be
made without rezard to acnmorpatemed sexual onentation, pender
identity, or marital status.

17. Conflict with Other Provisions of Leass
2 The terms of the tenancy addendum are prescribed
by HUD in accordance with Federal law and
reznlam 25 a condition for Federal assistance to
the tenant and tenant’s family under the Section 8
voucher program
b.  In case of any conflict between the provisions of
the tenancy addendum as required by HUD, and
any other provisions of the lease or any other
anembemeenm.eo:mmdmemm the
mirements of the HUD-required tenancy
ad shall conmol.

18. Changes in Lease or Rent

a2 The tenant and the owner may not make any
change m the tenancy addendum However, if the
tenant and the owner agres to any other changes in
the lzase, such changes must be in wrniting, and the
owner must immediately methePI-L-\acopvocf
such changes. The leaze, inchding any
ost be in accordance with the requirements of the
tenancy addendum.

b. In the following cases, temant-based assistance
shall not be confinusd unless the PHA has
approved a new temancy in accordance with
program requrements and has executed a new
HAP conmact with the owner:

(1) If there are amy changes in lease
[equilements FOVEIMINE tenant Of OWDer
responsibilities for utilifies or appliances;

(2)  Ifthere are any changes in lease provisions
governing the term of the leass;

(3) If the family moves 10 a new umit, even if

the unit is in the same building or complex.

¢ PHA approval of the tenancy, and execution of a

new HAP confract, are not requied for agreed

Housing Assistance Payments Contract

changes in the Jease other than as specifisd m
paragraph b.

d  The owner must notify the PHA of any changes in
the amount of the rent to owner at least smry days
before any such changes zo mte effect, and the
amount of the rent to owner following any such
azread chanze may not exceed the reasonable rent
for the umit as most recentdly determined or
redetermined by the PHA in accordance with
HUD requirsments,

19. Notices
Any notice under the lease by the tenant to the owner or by the owner
to the tenant must be in wnting.

20. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The persons who may reside m the unit with assistance
under the program.

HAP confract. The housing assistance payments contract between
the PHA and the owner. The PHA pays housing assistance paymsnts
to the owner in accordance with the HAP contract.

Household The persons who may reside in the confract unit. The
household consists of the family and any PHA-approved live-in
aide (A live-in aide is aperonwho resides in the umit to provide
necessary supporive services for a member of the family who &5 a
person with disabilities.)

Housing quality standards (HQS). The HUD minmwum

guality standards for housing assisted under the Section §
tenant-based programs.

HUD. The US. Department of Housing and Urban Development.
HUD requirements. HUD reqummmts for the Section 8
program. HUD 5 are issued by HUD headquarters, as
regulations, Federal Register notices or other binding prozram
directives

Lease The written agreement between the owner and the tenant
for the lzase of the contract unit to the tenant. The lease includes
the tenancy addendum prescribed by HUD

PHA. Public Housing Agency.

Premises. The buikimz or complex in which the contract

unit is located, including commeon areas and grounds.

Program. The Section 8 housing choice voucher program.

Reat to owner. The total monthly rent pavable to the owner for
the contract unit. The rent to owner is the sum of the portion of
Tent payable by the tenant plus the PHA housing assistance
payment to the owner.

Section 8. Saction 8 of the Unitad States Housing Act of 1937

(42 United States Code 1437f).

Tenant. The family member (or members) who l2ases the unit from
the owner,

Voucher program. The Section § housing choice voucher
program. Under this program, HUD provides funds to a PHA for
rent subsidy on behalf of elizible famulies The tenancy under the

lemmllbeaamtedwnhmmbﬂd\ for a tenancy under the
voucher program.

Prewious editions are obsolste
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Office of Housing and € ity D P

5‘\@ PRINCE WILLIAM Jsan S. Duckett, Diractor

COUNTY

REGISTER AS AVENDOR & DIRECT DEPOSIT

Register As A Vendor:

The Prince William County Purchasing Regulations reguire that to receive a payment from
Prince William County you must be a registered vendor. The County also encourages all
vendors wo register for direct deposit. To register you must use either a laptop or desktop
computer. You cannot register from a smart phone or tablet. If you do not register, any
housing assistance payments due to you will be placed on hold.

Dwe to legal and security issues, each vendor must complete his/her own online registration

at our secure website. Each vendor will create a User 1D and Password and make any future

changes to their | nformatlon in our database through the site. Logon to the link to register as
a vendor: i I i My

Your Name is the Company Mame
You DO NOT need a DUNNs Number
« BN numbers are for a Business
« Your Social Securicy Number is the Taxpayer ID€
Product Code is Housing 9524500
= The site is very sensitive, wait for each screen to buffer to advance from screen to screen
= Do not use the back key or you will receive an error and will have to start over

If you have any questions/problems with vendor registration, please contact the Prince William
County Vendor Team at 703-792-8060 or via email " .

Direct Deposit:

Prince William County Office of Housing and Community Development [OHCD] strongly
encourages Automated Clearing House [ACH] deposit directy to your bank. If you wish to
participate:

1. Fill out and sign the attached ACH Payments Vendor Agreement
2. Enclose a Void Check
3. Provide an email address

You will receive monthly notifications by the Prince William County Fnance via email when the
manies will be available in your account. The email will list units and individual payments for
payees with multiple assisted units.

Return the above listed items 1) ACH Poyment Vendor Agreement, 2} void check and 3} email
address Prince William County Office of Housing and Community Dewe'oprnent DH’ECI Questons
to Wanda Wilkins, Fiscal Technican at 703.792.7963 or by email winw =

15947 Donald Curtls Diive, Sulke 112, Woodbridge, Vinginia 22197 - TO3-792-7530 - FAX: TO3- 7924978 - VA Relay 7-1-1 -
I et vl 0w i P TR Tl 5 N - O TN Ty Ol
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Attach Voided Check

or
Savings Account Deposit Slip
oo |

- B! e —

g Ty
. S me—
3 S =pLompany |
— o 1482902 BT -
- ar S [T v 11
ii-t-al - B-ttg £l I
T DoRLARS
——
L B J | som
TSI _ SNSRI ST o) | SRIALGGTANE DUATLSS AZROM IR 4NN
Chechmg Acrower Mawbar  Chach Nawba

L" - . ..
Bank Kowming Nawbar
inlg asd [ T .
e tramii & scoaurt # /
‘\\ f
i/
|

\ ')

5 DRROET POa T \\-"
‘! FowyLom e o \ !
]
¥
J
J

L Arees H

) v e Do i

d H \ ’
o ’ i,
) e —— 3 (D)
H e L . N A - p, ST 4
i | -

il [Y——

i Firws Rk of You - €

SO150 w 3034 ¢ DOL0TOL00 » * 09

92-7530 » FAX: PO3-T92-4978 - VA Relay 7-1-1 -

15541 Donald Curss Drive, Suice 12, Woodbridge, Virginsa 2219

IITRAL Wi D :.Lg-_-.'.';lr_l.n'.'nu whousi W COMTUnNITY- CavilORMant

Register as a Vendor & Direct Deposit

38



COUNTY OF PRINCE WILLIAM
ACCOUNTS PAYABLE ACH Payments Vendor #
Return to _1 5941 Donald C}ll'ﬁS Drive Suite #112 Enteved by (inifiaks)
WOODBRIDGE, VA 221929201
Fax (703) 7924978 Main # (703) 792-7530 Date
http://www.pwegov.org
Please return this completed form to the above address for processing.

Thank you for your mterest mn the Prince Willam County (PWC) ACH payment program ACH payments
are electronically deposited directly into your bank account, and it required as a recipient of payments as a
vendor of the Housing Choice Voucher Program from the Office of Housing & Commumnity Development
(OHCD). saving you the time and cost of waiting for the mail and depositing checks. This program is free. fast.
secure and easy. It 1s available to all registered Prince Willilam County vendors and employees.

Vendor Agreement — Automated Clearing House (ACH) Credits
Vendor Name

SSN/ EIN Renut Address 1

Address 2 City State Zip

I (Vendor) hereby authorize Prince William County Govemment. hereinafter called PWC, to initiate credit entries to my
Checking Account | | Savings Account | | (select one) at the depository financial institution named below, hereinafter
called Depository. and to credit the same to such account.

Nine-digit ABA routing number These mumbers are the first nine numbers m the
bottom left-hand comer of your checks or savings deposit slip. Note: Some savings deposit slips may have a different
ABA number than bank checks.

Account number These numbers are the next group of mumbers on the
bottom of your check.

PLEASE ATTACH A VOIDED CHECK OR A COPY OF A CHECK.™Savings deposit slips ABA routing
number should be verified before attaching.

A statement from vour bank, on bank letterhead. with account information will substitute for a voided
check.

" Check or statement is not needed for emplovees if deposited in Pavroll Direct Deposit account.

If PWC funds to which I (Vendor) am not entitled are deposited in my account, I (Vendor) authorize PWC to direct the
Depository to retum those funds. I (Vendor) acknowledge that the origination of ACH transactions to my account must
comply with the provisions of U.S. Law and the rules set forth by the National Automated Cleaning House Association
(NACHA).

This authonization is to remain in full force and effect until PWC has received a notice of termination from me. or a
vendor representative, in such time and in such manner as to afford PWC a reasonable opportunity to act on it. I
(Vendor) further acknowledge that any remittance information associated with payments that I (Vendor) receive will be
made available to me through a Notification of Payment sent by PWC to the email address designated by me (Vendor).

Does your company receive any remittance that may be considered confidential. such as patient information protected
under HIPPA? Pleasecheck: Yes [ | No [
Date Signature Title

Print Name Eprocurement User Name (optional)

Permanent Email address for Notification of Payment
(This email address should be a company specific email such as accountsreceivable@ company.com unless PWC
employee, then employeename@pwegov.o1g.)

Contact Name Telephone

Register as a Vendor & Direct Deposit



- W-9 _ Request for Taxpayer =
(Rev. March 2024) Identification Number and Certification requester. Do not
Department of the Traasury send to the IRS.

intemal Revenue Sarvice Go to www.irs.gov/FormW?9 for instructions and the latest information.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

1 Name of entity/indvicual. An entry is required. {For a sole proprietor or disragardad entity, enter the owner's name on Iine 1, and entar the business/disragarded
entity's name on line 2.)

2 Business name/disregardad entity name, It differant from above.

3a Check the appropriate box for fedaral tax classification of the antity/individual whose name Is entered on Iine 1. Chack
only one of tha following seven boxes.

4 Examptions (codes apply only o
certain entities, not Indvisuals;

this box If you have any foreign partners, owners, or benaficianes. See instructions .
§ Aodress (number, streat, and apt. or sulte no.). See instructions.

©
@
g
sae Instructions on 3%
c| [ movauasoiepropristor  [] cooporaton [ scoporation [ patnersnip [ Trustrestate fe03
: @ [J vLC. Enter the tax ciassification (C - C corporation, S = S corporation, P = Partnarship) Exempt payae code (If any)
§§ Note: Check the "LLC" box above and, In e entry space, anter the appropriate code (C, S, or:’]'otmetax
—~ g classification of he LLC, unless It Is a disragarded entity. A disregarded eniity should Instead chack the appropriate Examption from Foreign Account Tax
°h box for the tax classification of Its owner. Compilance Act (FATCA) reporting
EZ2| O otnerisee nsinuctions) code (¥ any)
oo
1 3b if on Ine 3a you chacked “Partnersnip” or “Trust/estate,” or checked “LLC" and entered “P" as iis tax classification,
§ (Apples to accounts maintaned
b and you are providing this form to a partnarship, trust, or estate In which you have an ovmecshplmerest check the United States.)
RS
T
W

Requester's namea and acdress (optional)

6 City, state, and ZIP code

7 Ust account number(s) here joptional)

230 Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a
TIN, later.

Soclal securfty number

Note: If the account is in more than one name, see the nstructions for line 1. See also What Name and
Number To Give the Requester for guidelines on whose number to enter. -

I Certification

Under penalties of perjury, | certify that:

1. Tha number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2. 1 am not subject to backup withholding because (a) | am exempt from backup withholding, or (b) | have not been notified by the Intemal Revenus
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am
no longer subject to backup withholding; and

3. lam a U_S. citizen or other U.S. person (defined below); and

4. The FATCA codeis) entered on this form (if any) indicating that | am exempt from FATCA reporting is comect.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding

because you have failed to report all interest and dividends on your tax retum. For real estate transactions, item 2 does not apply. For mortgage interest paid,

acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement amangement (IRA), and, generally,

other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part Il later.

Sign Signature of

Here |u.s. person Date

General Instructions

Section references are to the Intemal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs_gov/FormWs.

What’s New

Line 3a has been modified to clarify how a disregarded enm’y completes
this line. An LLC that is a disregarded entity should check the

appropriate box for the tax classification of its owner. Otherwise, it
should check the “LLC™ box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is
required to complete this line to indicate that it has direct or indirect
foreign partners, owners, or beneficiaries when it provides the Form W-9
to another flow-through entity in which it has an ownership interest. This
change is intended to provide a flow-through entity with information
regarding the status of its indirect foreign partners, owners, or
beneficiaries, so that it can satisfy any applicable reporting
requirements. For example, a partnership that has any indirect foreign
partners may be required to complete Schedules K-2 and K-3. See the
Partnership Instructions for Schadules K-2 and K-3 (Form 1065).

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information retum with the IRS is giving you this form because they

Cat. No. 10231X

Register as a Vendor & Direct Deposit
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Office of Housing and Community Development

. 3 PRINCE W'LLIAM Joan S. Duckett, Director

COUNTY

PROPERTY OWNER CERTIFICATION FORM

Property Owner Name:

Property Owner: Please initial to the right of each item below, certifying that you have read, understand, and agree to
the terms of participation in the Housing Choice Voucher Program.

OWNERSHIP OF ASSISTED UNIT_
I certify that | am the legal owner and/or authorized agent for the above-referenced unit, and that the prospective
tenant has no ownership interest in this dwelling unit whatsoever.

PROOF OF OWNERSHIP

| understand that prior to approval of the HAP Contract by OHCD, | must submit and/or update the HCV Program’s
Affidavit of Ownership, listing the names and current addresses of all individuals having an ownership interest in
the property, regardless of the legal entity that may hold title. | further understand that any changes to the list of
owners and/or authorized agents must be reported to CHA in writing within 10 calendar days of the change.

UNIT PROPERTY TAXES_

I understand the status of a unit’s property taxes will be checked against public records. A unit found to be delinquent
in the payment of property taxes will not be eligible for lease under the HCV Program until the taxes have been paid in
full. Proof of payment will be required.

PROHIBITION ON LEASING TO RELATIVES

I certify that no member of the tenant family is the spouse, domestic partner, parent, child, grandparent, grandchild,
sister or brother of the property owner, any principal, or the authorized agent without CHA's prior approval of
Reasonable Accommodation.

HOUSING STANDARDS COMPLIANCE_ i

| understand that it is my obligation under the HAP Contract to perform necessary maintenance and to provide

those utilities as contracted in my lease with the tenant so that the unit continues to comply with housing standards. |
understand that | (or my representative) am solely responsible for the coordination of, and must be present for, initial
inspection(s). | also understand that | have an equal responsibility with the HCV participant for ensuring that

all subsequent inspections of the unit under contract take place.

INSPECTION FAIL RATE

| understand that the goal is for units to pass their initial inspection. This can be greatly enhanced by an owner’s
pre-inspection walk-through and an owner accompanying the inspector on inspection day. Non-compliance
could lead to denial of the RTA, suspension of the owner from the Program and/or HAP Contract termination.

LEAD-BASED PAINT VIOLATIONS_

I understand that lead orders issued by the Prince William County Health Department are a violation of housing
standards. Units with outstanding lead orders will not be eligible for lease under the HCV Program. Proof of closed
orders must be submitted.

15941 Donald Curtis Drive, Suite 112, Woodbridge, Virginia 22191 - 703-792-7530 - FAX: 703-792-4978 - VA Relay 7-1-1

https/iwww.pwcva govi/department/housing-community-development
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TERMS OF THE LEASE
| certify that the terms of the lease that | use for voucher holders, including the length of the lease, which shall not
exceed two years, adhere to the normal standards for market rate leases in Virginia.

RENT REASONABLENESS
| understand that any tenant transfers, new tenant move-ins or rental increases may not exceed the reasonable rent as
most recently determined or re-determined by OHCD and HUD.

DIRECT DEPOSIT_
| understand that all property owners will be required to utilize direct deposit of Housing Assistance Payments.

TENANT RENT COLLECTION REQUIREMENT _ 2
| understand that it is my responsibility to collect the tenant’s portion of the rent and that failure to collect the tenant’s
portion of the rent on a timely basis will be considered a Program violation.

PROHIBITION OF SIDE PAYMENTS

| understand that the tenant’s portion of the Contract Rent and any other agreements must be approved by OHCD and
that the property owner is not permitted to charge any additional amounts for rent or any other item not specified on
the lease and not specifically approved by OHCD.

UNAUTHORIZED PERSONS_
| understand it is a Program violation to allow anyone not approved by OHCD and listed as a tenant on the HAP Contract
to reside in the assisted unit or to be listed on the Lease Agreement.

VACANCIES_

| understand that should the assisted unit become vacant, | am responsible for notifying OHCD immediately. |
understand that relocating tenants to other units requires OHCD’s prior consent. Death of an assisted tenant who is the
sole household member immediately terminates the HAP Contract.

VAWA REQUIREMENTS_ )
| understand that under HUD's mandated Violence Against Women Act, OHCD may terminate my HAP Contract and
allow a family to move/transfer.

OWNER ORIENTATION

| am aware that training sessions or “owner briefings” are available and that OHCD strongly encourages owners and/or
authorized agents to attend periodically. | certify that, as a property owner participating in the HCV Program, 1 fully
understand the expectations of OHCD and will comply with the rules of the Program.

CODE OF CONDUCT

| understand that it is a Program violation to threaten or engage in, or allow staff to threaten or engage in, abusive or
violent behavior or criminal activity toward OHCD staff. Abusive or violent behavior includes verbal as well as physical
actions. Use of racial epithets, or other language, written or oral, that is customarily used to intimidate may also be
considered abusive or violent behavior. Threatening refers to oral or written threats or physical gestures that
communicate intent to abuse or commit violence.

INSPECTOR GENERAL

| understand that | have a duty to report to the Office of the Inspector General (0IG) any fraud, mismanagement,
waste of funds or resources, abuse of authority, misconduct, conflict of interest, ethical violations or other
improper acts involving OHCD business. | understand that | have a duty to cooperate with the OIG in any and all
inquiries. | understand that failure to report and failure to cooperate with the OIG shall result in disciplinary action,
such as removal from the HCV Program and disqualification from further transactions with OHCD.

42 Property Owner Certification Form




Property Owner/Affiant Signature: Date:

WARNING: Title 18, US Code Section 1001, states that a person who knowingly and willingly makes false or fraudulent
statements to any Department or Agency of the United States is guilty of a felony. State law may also provide penalties

for false or fraudulent statements.

Property Owner Certification
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U.S. Department of Housing

and Urban Development
Office of Public and Indian Housing

p i OMB No. 2577-0180
Voucher {exp. 07/31/2022)

Housing Choice Voucher Program

Public Reporting Burden for this collection of information is estmated to average 0.05 hours per response, including the time for reviewing instructions,
searching existng data sources, gathering and maintaining the data needed, and completing and reviewng the collection of information. This agency may not
conduaorsponsor andaperson = not required to respond 1o, a collection of information mless&utcollewon displays a valid OMB control

umber. As: emdctyaremtprwnedunderthrscdlecoon‘m is collection of mformation is authorized under Section B of the U.S. Housing
Aetof1a3¢ |42UoC 1437f). The nformation s used to authorze a family to look for an eligible untt and specifies the size of the unit. The information also
sets forth the family's obligations under the Housing Choice Voucher Program.

Privacy Act Statement. The Depariment of Housing and Urban Development (HUD) is authorized to coliect the information required on this form by Section 8
of the U.S. Housing Act of 1837 (42 U.5.C. 14371). Collection of family members’ names is mandatory. The information is used to authorize a family to look for
an eligitle unit and specifies the sz= of the unt. The nformation also sets forth the famiy's obligations under the Housing Choice Voucher Program. HUD may
disclose this information to Federal, State and local agencies when relevant to cwil, crminal, or regulatory investigations and prosecutions. It will not be
otherwise disclosed or released outside of HUD, except as permitted or required by law. Falure to provide any of the information may result in delay or rejection
of family voucher issuance.

FIEa5E read entire JocUmENt DEOre Compretng Tormn Voucher Number
Fill in all blanks below. Type or print clearty.

1. Insert unit size n number of bedrooms. {This is the number of bedrooms for which the Family quaifies, 1 Onksee

and is used in determining the amount of assistance to be paid on behalf of the Family to the owner)

2. Date Voucher Issued (mm/ddiyyyy P Z_ lssue D (mmvaavyyyl
Insert actual date the Vioucheris is to the Famiy.

3. Date Voucher res muSt | be at k2ast sixty days after date issued.
Vooucher is 15509%‘?499 E(pect W’ ~ ;

3. Bxpiraton Oxe  (mmiddvwyy)

£ Date Extens:%nogxplres | applicable)( m*dda‘yyyy) 4. Date Exiension Ex0res (Mmyadiyywy)

Ih

5. Name of Family Reprasentative E. Sionature of Family Representaive Date Signed (mmyddivyyy)

7. Name of Pubiic Housing Agency (PHA)

8. Name and Tite of PHA 9. Sgnaturs of PHA
omcial

Date )
A Signed (mavaaryyyy

1. Housing Choice Voucher Program

A The public housmg agency (PHA) has determined that the
above named family (item 5) is eligible to participate in

2. Voucher
A When issuing this voucher the PHA expects that if the

the housing choice voucher program Under this program,
the family chooses a decent, safe and sanitary unit to live
in. If the owner agrees to lease the unit to the family
under the housing choice voucher program. and if the
PHA approves the unit. the PHA will enter into a housing
assistance payments (HAP) contract with the owner to
make monthly payments to the owner to help the family
pay the rent.

The PHA determunes the amount of the monthly housing
assistance payment © be paid to the owner. Generally, the
monthly housing assistance payment by the PHA is the
difference between the applicable payment standard and
30 percent of monthly adjusted family income. In
determining the maxinmm initial housing assistance
payment for the family, the PHA will use the payment
standard in effect on the date the tenancy is approved by
the PHA The famuly may choose to rent a unut for more
than the payment standard, but this choice does not
change the amount of the PHA's assistance payment. The
actual amount of the PHA's assistance payment will be
determuned using the gross rent for the unit selected by
the family.

Praviows edisons obsolee Page lof3

Housing Choice Voucher

family finds an spprovable umit, the PHA will have the
money availlable to enter into a HAP contract with the

owner. However, the PHA is under no obligation to the
family, to any owner, or to any other person, to spprove a
tenancy. The PHA does not have any liability to any party
by the 1ssuance of this voucher.

The voucher does not give the family any right to
participate in the PHA’s housing choice voucher pro-

gram. The family becomes & participant in the PHA's

housing choice voucher program when the HAP contract
between the PHA and the owner takes effect.

During the imnsal or any extended term of this voucher,
the PHA may require the family ro report progress m
leasmg a unit at such intervals and tmes as determmed by
the PHA.

form HUD-52646 (07/2019)
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3. PHA Approval or Disapproval of Unit or Leaze

A, When the fanuly finds a suitsble unit where the owner is
willing to participate i the program. the family must give
the PHA the request for tenancy approval (on the form
supplied by the PHA), signed by the owner and the
family, and & copy of the lease, including the HUD-
prescribed tenancy addendum Note: Both document:
must be given to the PHA no later than the expiration
date stated in item 3 or 4 on top of page one of this
voucher.

B. The family must subnut these documents in the manner
that 1s required by the PHA. PHA policy may prohibit the
approval ata time.

The lease mmst include, word-for-word, all provisions of the
tenancy addendum required by HUD and supplied by the PHA.
Thus is done by adding the HUD tenancy addendum to the lease
used by the owner. If there is a difference between any provisions
of the HUD tenancy addendum and any provisions of the owner’s

lease, the prowvisions of the HUD tenancy addendum shall control.

D. After receiving the request for tenancy approval and a copy
of the lease. the PHA will mspect the umit The PHA may not
give approval for the famuly to lease the umit or execute the
HAP contract until the PHA has determined thar all the
following program requirements are met- the unit is eligible;
the unit has been mspected by the PHA and passes the
housing quality standards (HQS): the rent 1s reasonable; and
the landlord and tenanr have execured the lease mchding the
HUD-prescribed tenancy addendum.

E. If the PHA approves the umt, the PHA will notify the
family and the owner, and will fumish two copies of the
HAP contract to the owner.

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP con-
tract and must furnish to the PHA a copy of the
executed lease and both copies of the executed HAP
contract.

The PHA will execute the HAP contract and return an

executed copy to the owner.

F. If the PHA determines that the unit or lease cannot be
approved for any reason, the PHA will notify the owner
and the fapuly that:

1. The proposed unit or lease is disapproved for
specified reasons. and
2. If the conditions requiring disapproval are remedied
to the satisfaction of the PHA on or before the date
specified by the PHA, the unit or lease will be
approved.

L

Previous editions obsolet Pagelof3

4. Obligations of the Family
A When the family’s unit is approved and the HAP confract

15 executed, the family must follow the rules listed below
m order to continue participanng in the housing choice
voucher program.

B. The family must:

1. Supply any information that the PHA or HUD deter-

mines o be necessary inchuding evidence of anzen-

ship or eligible immugration status, and information

for use m a regularly scheduled reexaminstion or

mterim reexamination of family income and

composition.

Disclose and venify social secunty mumbers and sigm

and subnut consent forms for obtaining information.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or
informaton related to family absence from the unit.

4. Promptly nonfy the PHA in writing when the family

15 away from the unit for an extended period of time

in accordance with PHA policies.

Allow the PHA to inspect the unit at reasonable tmes

and after reasonable notice.

6. Notify the PHA and the owner m wnting before
moving out of the unit or terminating the lease.

7. Use the assisted umnit for residence by the family. The
unit must be the famuly’s only residence.

8. Promptly notafy the PHA in writing of the birth,
adoption, or court-awarded custody of a child.

9. Request PHA written approval to add any other
family member as an occupant of the unit.

10. Promptly notify the PHA in writing if any family
member no longer ives in the unit Give the PHA a
copy of any owner eviction nouce.

)

w

11. Pay urnlity bills and provide and maintain any
appliances that the owner is not required to provide
under the lease.

C. Any information the family supplies must be true and

complete.

D. The famuly (including each family member) must not:

1. Own or have any interest in the unit (other than in &

cooperative, or the owner of a manufacnured home

leasing a manufactured home space).

Commit sny senous or repested wiolanon of the

lease.

3. Commit fraud, bribery or any other corrupt or
criminal act in connection with the program

4. Engage in drug-related criminal acawvity or violent
criminal activity or other criminal activity that
threatens the health, safety or right to peaceful
enjoyment of other residents and persons residing in
the immediate vicinity of the premmses.

5.  Sublease or let the unit or assign the lease or mansfer
the unit.

)

form HUD-52646 (07/2018)
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Feceme housing choicd voucher program bousang
aaslomnce whils recaving anocher bousing subsady,
for the o= mit oy & differ=nt wmt under =y other
Federal, State or local housing aswrsances program
Damape the urst or premizes (other rhan demape
from codinery wear end feor) or penmet oy gusst fo
e the vrot on premmises

Fecelve housing choks voucher program housug
auknance whie wciding in & vl ownad by 8 paran.
child grendpareze. srandcheld, sister of brother of
any member of the fammuly, unless the PHA has
deterpuined (and has ronfied the cuner oed the
family of =uch detsrmanation) that apgeovng r=oeal of
e il nomwilsmnding cuch welanoeship, would
provide ressonabde sccommodaiion for 8 faandly
mambar who ¥ 8 percon with disebioas

Engege incbuse of alcobol 1o o woy that threatens the
beslth safery or ngte to peacetyl soyoviment of the
other resldants and percons reciding in rhe
immsdiae vicaniry of rhe premiies

Other Forms for HCV Program

3. Tlhezal Discrisnimation

If the famnily has reeson to belive that, m ity s==ch for suitshls
bouzng, 1t bas been dhscriumared agairst on the bazas of age,

mece, color. relipon, e, dossinlsty, nancoad ongn, or Ssembal
warus, the fanily mey file s housing disenmmation comnglains

with sy HUD Field Office in person, by mail. or by el=phone
The PHA will mve the famly mformation oo how to Gl out snd
file 3 conyplaint.

&. Expiration and Exreancion of Voucher

The vomcher wall mogare on the dye stwed m vem 3 oo the top
of page coe of the: woucher unless the famuly request: an
agenmon I wntns and the FHA mrenes 3 nnten axenson of
the voucher in wioch came the voucher will expu= on the dae
wanec] in sten 4. At s discrsoon, the PHA moy zromt 8 Sanily 'y
regquest for ons or mores extersaoes of the wansl temm.

Srovious dtors ar obsokie Fage 33 form HUD-520586 (0772018)
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U.5 Department of Housing and OME Approval No. 25770163
Request for Tenancy Approval Urban Development exp. 7/31/2022
Housing Choice Voucdcher Progam Office of Public and Indian Housing

The public reporting burden for this information collection is estimated to be 30 minutes, including the time for reviewing
instructions, searching existing data sources, gathenng and maintaining the data needed. and completing and reviewing the
collection of information. The Department of Housing and Urban Development (HUD) is authorized to collect the mformation
on this form by Section 8 of the U.S. Housing Act (42 U.5.C. 1437f). Form is only valid it includes an OMB Control Number
HUD is committed to protecting the privacy of ndividuals' mformation stored electronically or in paper form, in accordance
with federal privacy laws, guidance, and best practices. HUD expects its third-party business partners, including Public
Housing Authorities, who collect, use maintam, or disseminate HUD information to protect the privacy of that information in
Accordance with applicable law.

When the participant selects a unit, the owner of the unit completes this form to provide the PHA with imformation about the
unit. The mformation is used to determine i the unit is eligible for rental assistance. HUD will not disclose this information
except when required by law for civil, criminal, or regulatory investigations and prosecutions.

1 Name of Pubiic HOUSINg Aency (PHA) = ADKINESS Of LIk (Street saaress, unt &, oity, State, Zip cooe)
3 Requested Lease Start . NumDer 0 Bedrooms . Year COnStructed & Proposed Rent [, Secunty Depost | Date Uit Avaiabie
Date Amt for Inspection
8. Structure T}'PE‘ 10. I this unit s subsidized, indcate type of subsiu,':
__| single Family Detsched (one family under one roof) _| section 202 L[| section 221(a)S)(EMIR)
U1 semi-Detached (duplex, sttached on one side) Tl Taxcreat L[] HOME

| Rowhouse,/Townhouse (attached on two Sides) .| Section 236 (insured of uninsured)

1 Low-rise apartment buiding (4 stories or fewer) .| Section 515 Rural Development
— High-ri=e spaftment building (S+ stofles) | Other (Describe Other Subsldy, including any state
e or local subslay)
__| Manufactured Home (moblle home)
11 Utlities and Appliances
The owner shall provide of pay for the utillties/ appliances indicated below by an 0. The tenant shall provide of pay for the
utllities /appliances indicated below by & “T". Unless otherwise specified below, the owner shall pay for all utilities and provide the
refrigerator and range /microwave.

Item Specify fuel type Paid by
Heating | Natural gas __ Bottled gas L] glectric [ Heat Pump _Joil L[] other

Cooking __ Natural gas __ Bottled Eas | Electric L other

Water Heating | Matural gas __ Bottled gas L Electric “loil L[] other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

QOther (specify) b 4
Provided by
Refrigerator
Range/Microwave
9 Previous editions are cbsolete 1 HUD-52517 (7/2019)
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12. Owmner's Certifications

a. The program regulation requires the PHA to certify that
the rent charged to the housing choice voucher tenant
is not more than the rent charged for other unassisted
comparable units. Owners of projects with more than 4
units must complete the following section for most
recently leased comparable unassisted units within the
premises.

Address and unit number

Date Rented | Rental Amount

< £

2.

b. The owner (induding a principal or other interested
party) is not the parent, child, grandparent, grandchild,
sister or brother of any member of the family, unless
the PHA has determined (and has notified the owner
and the family of such determination) that approving
leasing of the unit, notwithstanding such relationship,
would provide reasonable accommodation for a family
member who is a person with disabilities.

Other Forms for HCV Program

c. Check one of the following:

| Lead-based paint disclosure requirements do not apply
because this property was built on or after January 1,
1578.

The unit, common areas servicing the unit, and exterior
painted surfaces associated with such unit or common
areas have been found to be lead-based paint free by a
lead-based paint inspector certified under the Federal
certification program or under a federally accredited
State certification program.

_| A completed statement is attached containing
disclosure of known information on lead-based paint
and/or lead-basad paint hazards in the unit, common
areas or exterior painted surfaces, induding a
statement that the owner has provided the lead hazard
information pamphlet to the family.

13. The PHA has not sareened the family’s behavior or

suitability for tenancy. Such screening is the owner's

responsibility.

14 The owner's lease must indude word-for-word all

provisions of the HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will

notify the owner and family if the unit is not approved.

Print of Type Name of Owner/Owner Representative

Print or Type Name of Household Head

Owner/Owner Representative Signature

Head of Household Sighature

Business Address

Present Address

Telephone Number Dete (mm/dd/yyyy)

Telephone Number Date (mm/dd/yyyy)

Previous editions are obsolete

Request for Tenancy Approval (RTA)
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Office of Housing and Community Development

1% PRINCE WILLIAM

—COUNTY ———

LOCAL INFORMATION SHEET

Joan S. Duckett, Director

EFFECTIVE 6-1-24 AF 89.95% 0.90%
Receiving AF $99.94 0.80% Initial

Income Limits Effective 4-1-2024

LOCATION NO: VA046
PROGRAM: HOUSING CHOICE VOUCHER

Extremely Low Income - Gross household income 30% area median income (AMI), adjusted for
household size per the following table:

8 Person
$61,250

7 Person
$57.550

6 Person
$53,850

5 Person
$50,150

4 Person
$46 400

3 Person
$41,800

2 Person
$37.150

1 Person
$32 500

Low Income - Gross household income 50% area median income (AMI), adjusted for household size per
the following table:

8 Person
$102,150

7 Person
$95,950

6 Person
$89,750

5 Person
$83,550

4 Person
$77.350

3 Person
$69,650

2 Person
$61,900

1 Person
$54 150

Moderate Income - Gross household income 80% area median income (AMI), adjusted for household
size per the following table:

1 Person 2 Person 3 Person | 4 Person | 5 Person 6 Person 7 Person 8 Person
$68,500 $78,250 $88.050 | $97.800 | $105650 | $113450 $121,300 $129.100
Payment Standards Effective 01/01/2025
Group |
Area Zip Code | Efficiency| 1-BR 2-BR 3-BR 4-BR 5BR 6-BR 7-BR
Haymarket 20169 $3,058 $3,124 | $3520 | $4,400 | $5192| $5971 | $6,750 | $7,528
Group Il
Area Zip Code | Efficiency | 1-BR 2-BR 3-BR | 4-BR | 5BR 6-BR | 7-BR
Bristow 20136 $2,706 $2761 | $3,113 | $3,894 | $4587 | $5275| $5963| $6,651
Catharpin 20143
Dumfries/Montclaif 22025
Manassas 20112

Income Levels & Payment Standards
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Group llI
Area Zip Code | Efficiency| 1-BR 2-BR 3-BR 4-BR 5-BR 6-BR 7-BR
Occoquan 22125 $2,244 $2,299 | $2,585 $3,234 $3,817 | $4,390 | $4,962 | $5535
Quantico 22134
Group IV
Area Zip Code| Efficiency | 1-BR 2-BR 3-BR 4-BR 5-BR 6-BR 7-BR
Gainesville 20155 $2,937 $3,003 $3,377 $4,224 $4,983 | $5,730 | $6,478 | $7,225
Group V
Area Zip Code| Efficiency | 1-BR 2-BR 3-BR 4-BR 5-BR 6-BR 7-BR
Broad Run 20137 $2,079 $2,123 | $2,387 $2,981 $3,520 | $4,048| $4,576 | $5,104
Nokesville 20182
Manassas 20109
20111
Woodbridge 22191
22192
22193
Group VI
Area Zip Code| Efficiency | 1-BR 2-BR 3-BR 4-BR 5BR 6-BR 7-BR
Dumfries 22026 $1,991 $2,035| $2,288 $2,860 $3,377 | $3,884| $4390 | $4,897
Manassas 20110
Group VII
Area Zip Code| Efficiency | 1-BR 2-BR 3-BR 4-BR 5-BR| 6-BR 7-BR
Triangle 22172 $1,606 $1,639 | $1,848 $2,310 $2,728 | $3,137| $3,546 | $3,956
Group VIl
Area Zip Code| Efficiency | 1-BR 2-BR 3-BR 4-BR 5-BR| 6-BR 7-BR
Nokesville 20181 $1,661 $1,705 | $1,914 $2,398 $2,827 | $3,251 | $3,675| $4,099

50
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VAWA LEASE ADDENDILIM

TENANT. LANML.ORE LISTT N & ATIDRESS:

The lease addesduss | Addemdum) o incorposaied ino sd oade a pae of The kase between the sbove
refercnced Tenanl and Landlord for the sbove selferemcad un |Lease)

1. Purpose of the Addendum: The sddendam amends the Lo W mclude profocions for viclums of
domestx vieleace, daling violenes, sexus] awaull, or slalking in sccondsscrs with subtitle N of the
Violence Against Womes At of 1994 (eodified as amendad ar 42 US.C 14043 e seg. ) TVAWA) and
implementing regulaions of the US. Department of Housing and Lirban Developssess { HULF) @
24CFR part 5, subparnt L. The Lok stis] incorporale These protechoms under Tho Addesdiss in osder
Foe resisl sssisieace W be pind o the Landiond on Behall of die Teaant for the sbove seferoaosd uat
Motwatlsismsding the tlle ol VAWA the protections see nod limiled 1o wosses bul spply regandless of
se, pender sdeslily, of sexml onenlalion

I. Ceaflicts with Other Provinions of the Lease: In case of any conlhon betwemmn tho Addendiim sl
other provisoss of The Lesse, this Addendum shall preval

3. EfMea s Other Frotecfions: NoSung 1 The Addendies shall be consimed 10 Walve any proy iseon
of sy Federal, Saaie, oo bocal law that provedes gregier profociis tan s Addendam lor victims of

domesie visleace, daling violenes, sexusl] asaulr, or slalking.

4. Ikhsitions: As sed in s Addendum, Se fenns “Albaed Bdivedual,™ “Bifuecaie.” “Daling
Violenee” “Dosteatie Violence,” “Sexual Assaull,™ and “Stalking™ s delinal in HUD: regal ations
ol J3CFR past 5, subpant L. The termss “Howschold™ and “Other Posson Uinder the Temnt™s Contsal™
e defmed ar 240FR pam 5, sabpat A.

un

Term ol Addondam: This addeaduss will be o part of sy addilional lese or rencwasl agrecmen,
between the above referenced tenant sed landlond o e sbove seferasced unt and shall comlinge in
effect il ather e Knamt or the landlond ermmatcs S mamcy al the above reloresesd Ul or as

long & the Participant & occupymyg The unil.

. Prolostion:

. The Lamdloed will san eviet the Temanl on (Be basts of of @i a Sieect result of the Tact that e
Temaml 15 0w has bees & victim of domeslic vidlosce, dateg vielenee, sexual aesull, or
slaling, if e Tesssl oferwise qualifies for ocoupescy. [Z4CFRI 0SB )]

B. The Temml will st be deniad tenancy or cocspancy sights solely on The busis of cresunal
sctivaty cagaged | by & member of the Temant's Housshodd or any guest or Other Pessoa
Under e Tesaml s Contred, il the cremmnal sctivaty is decctly related o dossesstee violenee,
danag violence, sexal assult, or stalling, s S Tesanl o an Aflihated Individus] of the
Temaml is the victes or threalenad victess ollhe domestie violence, datmyg vasleace, sexual
sciimalr, ow slalking. [240FRS. DM b1

£ As incudent o moslents of sctedd or threaienad domestic vislence, dalmg violence, sexual
accaimalr, or slalking will not be construed as a senowms or repealol veolaton of the Lemie by e
victess oo teestened victim of The mealeal o incidents. [JSCFRE2005(cH L]

VAWA Leate Addendam Page 1of3
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Violence Against Women Act (VAWA)

VAWA LEASE ADDENDLUM

il As incuden] or meslests of sctual or thresiened domestic vaslence, dalmyg violenee, sexml
il or stalking will not Be construed as “pood camse™ Tor rmmateon of Be [oaascy o
occapancy nghts of the victim or threalined valtim of the incudent or moslesls.

[ZACFRS 2005 Z).|

€. The Temnmt may tersuinale the lemee wilhoul peashty upon Prince Walliam County (FW0)

Offsce of Howsing and Cossmsily Developssests {OHCDY) determination that the Teranl has

mei the condiions fie an emermgency Eansler bo solher wil undes Z4CFRS IS ¢ )

7. Cespliance with Court Orderic 17 dhe Lasdlond i sotifEed of & civil protecisn oeder or other coust
ordex, nothing = this Addendum shall be comtrued 1o Lot e Landlond™s authorty o comply with
that order with sespect 1o Se righis of scoess of conlnel of propaty of With seepect 1o e disirdulion
Of pokicion of propey ssong of by members of (he Teasal™s Howsehold. [Z4CFRS 2005(d) 1 ]

A Vielations Nol Premived on Damestic Violeace, Dating Vielesoe, Scvnsl Assoull, O Stslking:
Nothing in The Addenduss shall be comsirsed 10 bl sy oiberwise svailable suthonry of the
Landbond o evaet The Tl for any violation ool pranisad oman sct ol domeslic violenoe, daling
viokenees, senusl asault, or slalking that is oo question agains e Tenanl o an Aflibsted Badividesd of
the Tenanl. However, The Landlond will mol sabject the tenanl, whe is o b beea s victim of
domete: vicleace, daling violenee, sexusl asaslt, or slalking, oo is alfihaled with an isdividual who
1% o has Been & victss ol demesne viokence, dating veslesce, sexual msaull o salkong, to & mase
demuanding sandied thes oficr Icnants = delcrmming wheler 1o evicl. However, the Landlond shall
ol sbject s indvvidoal whes is o b bees o viclim of domestic vsleace, dafing violence, sexual
ascanall, oor stalkisg, o 15 alflied with an isdivadual who s or has Been & vicless of demeslic
viokenees, daling viokence, sexual meaill, or salksmg, oo mees demanding slasdand than oiber benams
ig delermuining Whetler to cvicl. [I3CFRI2005{d K Z). |

9. Acimil sed lsssneal Theeats:

a. Theo Addenduss shall st be cormirued o limit Be sathosity of de Landlond o eveet the
Tessml o the Landlord com demonstrate tial an “sclual and ummaesl threat™ 1o othér lensals
of s erployed o of providey service W lhe properTy would Be present of the Tesasl o
Lo il osccupant is ol evictod. Woeds, gesiunes, actsons, or other mdicatons will be
comsiderod an scnial smd ssminent Sreal if they s the Tollowang slandids for an aciual
s invesanenl theeat: “dotua and immiivee! ey~ miflrd Mo @ plnados) dasgie: ey & el
wokld sovur witlse o inemediale e frame ad cowld’ reveal i dvath o semowes Bedily
favm. Jo divtermiring whether au indadeal wowdld gase aw ociual and Dremioeal e, T
farctors & B comitaherid dachade. the dweaiion of e rinl, 8 navert sod’ severily of e
podamitia) havwm, St Ml fiboodd Sal M polimtia) haem will dccar, ol e agnh of e bafoes
e poveatiad hovm wosld ocour. [ 2ZH0FRS. 2005dH3L)

B. IMin aciusl sl ssssinent real i@ domondratad, cviction should be used oaly when Seee anc
no other actions thal could be taken o roduce or clesinaie Se threal, schading, bl nol
l=mtited 10, Imanslernng e vielm W s dferent v, Barnng Be perpeizalor Som the propermy,
conlacteg law ealorcement i incrcise polace peesence, developay other pliss o keep The
property safe, or sockmg other kegal remtalics 1o prevent Be perpetealor Soss scling oo &
Bzl 17 ihe lmdloed ispones reslncieons poadhcaled oo pulblic safery, e sesiradions will
ol Be based om slereotypes, Bul will be lailorad o paticalsizal concers aboul indiyidas]
residents [J3CFRE 2005 d6 L))
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VAWA LEASE ADDENDLUM

10. Bifurcatisa: Subject o any lease lersinalion sequesiments or provedurcs prescnbeald by Faleral, Sue
or lecal ke if any member of the Toseat™s Howschedd cogages in cnminal aciniry deectly relaling o
domeax vielesce, dating violenees, sexusl asall, or slalking, the Lasdlosd may “billircale™ de
Lemse, or remeve Thal Howsebold ssember from the Lease, withoul regand 1o whether that Houschald
member 15 4 siguatory o The Leme, in onder o evedl, semove, or lesmmnie The oosipancy nghts of
thal Houschold memer withoul evicing, removing or olherwoe poaalizng the vicies of the crsemal
mClvay wiho i ales @ lesssl o lawTul coospant. “Bifiecae™ means o divede & lease a5 o maner of
L, sulbyas W the persussibality of such process unde The regianesseals of The applicable HUDC
cotvered progriss sl Sie or local lew, such thal cenain tenants or law il occupels o be cvacial
or removiad and the remainmyg et or lawill eocupesls cam contmiiie 10 seside 0 e it unda The
simme ledie roguinscsls or 45y be revised depending upos the digilly for conlineed occapancy
of the remainmg tomnts sd lawful occupants. [ Z4CFRS 2N a) |

Il Decumcntaion: Lpos wrlien solice o (he Tossst, the Lisdlosd mary condilion ey peolcclion
described in the Addendum on Se Landlond™s receipl of o wrlien defermmtion by PWC CRICD tha
specifics 4 reasomable perssd Tor FWC CEICTD we reveew The Temests informalion sl peovide &
wrillen delersemalion of whether the Temnt is enlitlad 1o eviciion peotection, the Landlond dhall
sitspend all cffiets, sctiors, ded sights o evact the et untsd Be oad of the period specified = the
wrilles solice by PWC OHCIL The wrinen solice, weillen delerstinalion, ssd any other
commusication by FWC OHCD reganding the Tenant's cligfaliny for protections ender this
Addendam slall Be mainlained in siract confidence by (he Lasdlosd and oferaise realed as
“Cenlidential Bformation” under The Addeaduss [I40FRS. 2007)

12. Ceafidentis] Information: |7 e FWC OHOD peovudes wiamen aolice, wrillen delemminalion. of any
olher comuminicateon Thal Be Tesanl s a vedim of desiests: violence, daling violenos, sciual swaall
or slaling caiirled o the protocions in Sus Addeaduss, the Landlosd shall mainian = siret
conlElesee any infoermation the Lasdlond recsives comceming the scident's b of domeshic violawee,
datisg violenee, sexual assault, or sladiing, includesg the Tact thar s iedivides] o & vichun of
domese: vislesce, dating violence, sexusl asall, or slalking. This sformabon o “Conflesiial
Infoemation ™ The Landlond shall mot allow sey ssdivedusl sctiog om ils belalllor any persons willan
ks cmploy 10 have scocss o Confidental Inforsaten unlos explcitly suthoriead by the Lasdlond for
pedcarns that specilfically call o Sese sdivaduals 1o beve soocss bo this mfoemalion usder applicable
Fedaad, State, of locsl kw. The Lasdlond shall sol enter Conlidentzal Informatssn silo any shared
databee or disclose Confdentisl Infiemation o any other enlity o ssdividual | exeept 1o Be exlesl
that the dischoure @ requeted or consered Do in o tse-limiled release by the vatim, reguined foe
Use i an evichon peoceading or hearing regeding lermmalion of anclimce, of olheérwise reguired by
spplicale law [J3CFRE 2007 ¢). |

w of Tesasl (or Tenan! l‘im:-ﬂﬂ el Dae
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[PRINCE WILLIAM COUTY PUBLIC HOUSING AGENCY"]
Notice of Occupancy Rights under the Violence Against Women Act?

To all Tenants and Applicants

The Violence Against Women Act (VAWA) provides protections for victims of domestic violence, dating
violence, sexual assault, or stalking. VAWA protections are not only available to women, but are available
equally to all individuals regardless of sex, gender identity, or sexual orientation®. The U.S. Department

of Housing and Urban Development (HUD) is the Federal agency that oversees that [PUBLIC HOUSING
PROGRAM/HOUSING CHOICE VOUCHER PROGRAM] is in compliance with VAWA. This notice explains
your rights under VAWA. A HUD-approved certification form is attached to this notice. You can fill out this
form to show that you are or have been a victim of domestic violence, dating violence, sexual assault, or
stalking, and that you wish to use your rights under VAWA”

Protections for Applicants

If you otherwise qualify for assistance under [PUBLIC HOUSING PROGRAM/HOUSING CHOICE
VOUCHER PROGRAM, you cannot be denied admission or denied assistance because you are or have been
a victim of domestic violence, dating violence, sexual assault, or stalking.

Protections for Tenants

If you are receiving assistance under [PUBLIC HOUSING PROGRAM/HOUSING CHOICE VOUCHER
PROGRAMY], you may not be denied assistance, terminated from participation, or be evicted from your
rental housing because you are or have been a victim of domestic violence, dating violence, sexual assault, or
stalking.

Also, if you or an affiliated individual of yours is or has been the victim of domestic violence, dating violence,
sexual assault, or stalking by a member of your household or any guest, you may not be denied rental
assistance or occupancy rights under

[PUBLIC HOUSING PROGRAM/HOUSING CHOICE VOUCHER PROGRAM solely on the basis of criminal
activity directly relating to that domestic violence, dating violence, sexual assault, or stalking.

Affiliated individual means your spouse, parent, brother, sister, or child, or a person to whom you stand in
the place of a parent or guardian (for example, the affiliated individual is in your care, custody, or control); or
any individual, tenant, or lawful occupant living in your household.

1. The notice uses HP for housing provider but the housing provider should insert its name where HP is
used. HUD's program-specific regulations identify the individual or entity responsible for providing the
notice of occupancy rights.

2. Despite the name of this law, VAWA protection is available regardless of sex, gender identity, or sexual
orientation.

3. Housing providers cannot discriminate on the basis of any protected characteristic, including race, color,
national origin, religion, sex, familial status, disability, or age. HUD-assisted and HUD-insured housing must
be made available to all otherwise eligible individuals regardless of actual or perceived sexual orientation,
gender identity, or marital status.
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Removing the Abuser or Perpetrator from the Household

HP may divide (bifurcate) your lease in order to evict the individual or terminate the assistance of the
individual who has engaged in criminal activity (the abuser or perpetrator) directly relating to domestic
violence, dating violence, sexual assault, or stalking.

If HP chooses to remove the abuser or perpetrator, HP may not take away the rights of eligible tenants to
the unit or otherwise punish the remaining tenants. If the evicted abuser or perpetrator was the sole tenant
to have established eligibility for assistance under the program, HP must allow the tenant who is or has
been a victim and other household members to remain in the unit for a period of time, in order to establish
eligibility under the program or under another HUD housing program covered by VAWA, or, find alternative
housing.

In removing the abuser or perpetrator from the household, HP must follow Federal, State, and local
eviction procedures. In order to divide a lease, HP may, but is not required to, ask you for documentation or
certification of the incidences of domestic violence, dating violence, sexual assault, or stalking.

Moving to Another Unit

Upon your request, HP may permit you to move to another unit, subject to the availability of other units,
and still keep your assistance. In order to approve a request, HP may ask you to provide documentation that
you are requesting to move because of an incidence of domestic violence, dating violence, sexual assault,
or stalking. If the request is a request for emergency transfer, the housing provider may ask you to submit
awritten request or fill out a form where you certify that you meet the criteria for an emergency transfer
under VAWA. The criteria are:

(1)You are avictim of domestic violence, dating violence, sexual assault, or stalking. If your housing

provider does not already have documentation that you are a victim of domestic violence, dating

violence, sexual assault, or stalking, your housing provider may ask you for such documentation, as
described in the documentation section below.

(2)You expressly request the emergency transfer. Your housing provider may choose to require that
you submit a form, or may accept another written or oral request.

(3)You reasonably believe you are threatened with imminent harm from further violence if you remain
in your current unit. This means you have a reason to fear that if you do not receive a transfer you
would suffer violence in the very near future.

OR

You are a victim of sexual assault and the assault occurred on the premises during the 90-calendar-
day period before you request a transfer. If you are a victim of sexual assault, then in addition to
qualifying for an emergency transfer because you reasonably believe you are threatened with
imminent harm from further violence if you remain in your unit, you may qualify for an emergency
transfer if the sexual assault occurred on the premises of the property from which you are seeking
your transfer, and that assault happened within the 90-calendar-day period before you expressly
request the transfer.

HP will keep confidential requests for emergency transfers by victims of domestic violence, dating violence,
sexual assault, or stalking, and the location of any move by such victims and their families.

HP’s emergency transfer plan provides further information on emergency transfers, and HP must make a
copy of its emergency transfer plan available to you if you ask to see it.
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Documenting You Are or Have Been a Victim of Domestic Violence, Dating Violence, Sexual Assault or
Stalking

HP can, but is not required to, ask you to provide documentation to “certify” that you are or have been a
victim of domestic violence, dating violence, sexual assault, or stalking. Such request from HP must be in
writing, and HP must give you at least 14 business days (Saturdays, Sundays, and Federal holidays do not
count) from the day you receive the request to provide the documentation. HP may, but does not have to,
extend the deadline for the submission of documentation upon your request.

You can provide one of the following to HP as documentation. It is your choice which of the following to
submit if HP asks you to provide documentation that you are or have been a victim of domestic violence,
dating violence, sexual assault, or stalking.

o A complete HUD-approved certification form given to you by HP with this notice, that documents an
incident of domestic violence, dating violence, sexual assault, or stalking. The form will ask for your
name, the date, time, and location of the incident of domestic violence, dating violence, sexual assault, or
stalking, and a description of the incident. The certification form provides for including the name of the
abuser or perpetrator if the name of the abuser or perpetrator is known and is safe to provide.

e Arecord of a Federal, State, tribal, territorial, or local law enforcement agency, court, or administrative
agency that documents the incident of domestic violence, dating violence, sexual assault, or stalking.
Examples of such records include police reports, protective orders, and restraining orders, among
others.

¢ A statement, which you must sign, along with the signature of an employee, agent, or volunteer of a
victim service provider, an attorney, a medical professional or a mental health professional (collectively,
“professional”) from whom you sought assistance in addressing domestic violence, dating violence,
sexual assault, or stalking, or the effects of abuse, and with the professional selected by you attesting
under penalty of perjury that he or she believes that the incident or incidents of domestic violence,
dating violence, sexual assault, or stalking are grounds for protection.

® Any other statement or evidence that HP has agreed to accept.

If you fail or refuse to provide one of these documents within the 14 business days, HP does not have to
provide you with the protections contained in this notice.

If HP receives conflicting evidence that an incident of domestic violence, dating violence, sexual assault, or
stalking has been committed (such as certification forms from two or more members of a household each
claiming to be a victim and naming one or more of the other petitioning household members as the abuser
or perpetrator), HP has the right to request that you provide third-party documentation within thirty 30
calendar days in order to resolve the conflict. If you fail or refuse to provide third-party documentation
where there is conflicting evidence, HP does not have to provide you with the protections contained in this
notice.

Confidentiality

HP must keep confidential any information you provide related to the exercise of your rights under VAWA,
including the fact that you are exercising your rights under VAWA.

HP must not allow any individual administering assistance or other services on behalf of HP (for example,
employees and contractors) to have access to confidential information unless for reasons that specifically
call for these individuals to have access to this information under applicable Federal, State, or local law.

HP must not enter your information into any shared database or disclose your information to any other
entity or individual. HP, however, may disclose the information provided if:
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® You give written permission to HP to release the information on a time limited basis.

¢ HP needs to use the information in an eviction or termination proceeding, such as to evict your abuser or
perpetrator or terminate your abuser or perpetrator from assistance under this program.

® A law requires HP or your landlord to release the information.
VAWA does not limit HP’s duty to honor court orders about access to or control of the property. This

includes orders issued to protect a victim and orders dividing property among household members in cases
where a family breaks up.

Reasons a Tenant Eligible for Occupancy Rights under VAWA May Be Evicted or Assistance May Be
Terminated

You can be evicted and your assistance can be terminated for serious or repeated lease violations that

are not related to domestic violence, dating violence, sexual assault, or stalking committed against you.
However, HP cannot hold tenants who have been victims of domestic violence, dating violence, sexual
assault, or stalking to a more demanding set of rules than it applies to tenants who have not been victims of
domestic violence, dating violence, sexual assault, or stalking.

The protections described in this notice might not apply, and you could be evicted and your assistance
terminated, if HP can demonstrate that not evicting you or terminating your assistance would present a real
physical danger that:

(1) Would occur within an immediate time frame, and
(2) Couldresultindeath or serious bodily harm to other tenants or those who work on the property.

If HP can demonstrate the above, HP should only terminate your assistance or evict you if there are no other
actions that could be taken to reduce or eliminate the threat.

Other Laws

VAWA does not replace any Federal, State, or local law that provides greater protection for victims of
domestic violence, dating violence, sexual assault, or stalking. You may be entitled to additional housing
protections for victims of domestic violence, dating violence, sexual assault, or stalking under other Federal
laws, as well as under State and local laws.

Non-Compliance with The Requirements of This Notice

You may report a covered housing provider’s violations of these rights and seek additional assistance, if
needed, by contacting or filing a complaint with Christina S. Woodruff, Executive Director, Certified Victim’s
Advocate, Georgetown Housing Authority

For Additional Information

You may view a copy of HUD's final VAWA rule at [www.hud.gov].
Additionally, HP must make a copy of HUD’s VAWA regulations available to you if you ask to see them.

Violence Against Women Act (VAWA) IE-Y




Violence Against Women Act (VAWA)

For help regarding an abusive relationship, you may call the National Domestic Violence Hotline at
1-800-799-7233 or, for persons with hearing impairments, 1-800-787-3224 (TTY). You may also contact

The Rape, Abused & Incest National Newwork's National Sexual Assault Hotline 800-656-HOPE or
online hotline at https://obl.rainn.org/online

For tenants who are or have been victims of stalking seeking help may visit the National Center for Victims
of Crime’s Stalking Resource Center at https://www.victimsofcrime.org/our-programs/stalking-resource-
center.

For help from local agencies that offer services:
. ACTS Domestic Violence Services by calling 703-221-4460 or their hotline at 703-221-4951.

. Virginia Family Violence & Sexual Assault Hot Line 800-838-8238

. ACTS Sexual Assault Services Hotline at 703-368-4141

. Other resources can be found at https://www.pwcva.gov/department/criminal-justice-
services/domestic-violence-resources.
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Passing the HCV Housing Quality Standards
(HQS) Inspection- Commonly Failed Items

All property must pass a HCV HQS inspection before the property can be placed on the HCV program.
The property passes inspection when it is in compliance with the HUD Housing Quality Standards and the

GHA Acceptability Criteria Variations.

The following 25 items are the main reasons why most properties fail the inspection. Correcting these items
prior to the inspection will give an estimated 95% assurance that the property will be in compliance with

HQS and ACV and pass inspection.

The first 10 items are by far the most commonly failed items. The next 15 also have been found to contribute

significantly to failed inspections.

The items are listed in order of highest to lowest failure rate:

1. Utilities not turned on. All utilities must
be on and all appliances and equipment
operable. The utilities may be in the
landlord’s name for the inspection, but
must be transferred into the name of the
tenant before the Housing Assistance
Payment (HAP) Contract is executed.

2. Missing light globes.

3. Cracked/missing electrical switch
plates and receptacle covers.

4. Windows painted shut.
5. Smoke detectors, missing batteries.

6. Chipping/peeling paint on siding,
window sills, trim, porches, etc.

7. Open ground receptacles.

8. Foundation vents missing or foundation
vent screening missing or damaged.

9. Water temps too high, must be between
100 and 120 degrees Fahrenheit (at tap).

10. Refrigerator temperature too high,
must be no higher than 38 degrees.

11. Handrails required for four (4) or more risers.

12. Holes and cracks in foundation.

13. Doors: Must be weather tight with workable
locks and no double cylinder deadbolts.
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14.

15.
16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Handrails/guardrails: Maximum
of 4” between vertical members.

No GFCl receptacles in kitchen and bathroom.

No attic access, R-19 or better
insulation required in the attic.

Water Heater: Must have drain pipe
to T & P relief valve, no leaks.

Broken/cracked window panes and
windows without secure, workable locks.

Bathroom must have at least one window that
can be opened or a mechanical vent system.

Storm doors: All components must
be present and operable.

Bedrooms: No blocked egress (windows,
doors) - at least one window must provide
unobstructed egress from the room.

Stove: All burners and oven must be operable.
All knobs must be present and marked.

Refrigerator: All components must
be present and workable.

Gutters and downspouts must be sound
and secure and free from hazard.

All dwellings units must display house
numbers as assigned by the local jurisdiction.
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HCV Housing Inspection Check List

The following is a partial listing of items that Landlords
must be met in order to meet minimum HUD and GHA Standards.

0 Exterior Doors: Open, close, lock
properly and weather sealed with a
threshold and or/door sweep.

O Interior Walls: No loose peeling paint.
No nail holes, cracks, buckling, bowing,
or leaning walls. No loose, peeling
paint, wallpaper, or paneling. Inoperable
electrical wall space or baseboard
heaters must be removed. All patched/
repaired areas must match in color/
texture to rest of wall. No holes in wall
behind doors.

O Interior Doors: Open, close properly
with workable privacy locks and door
stops. No holes and patched/repaired
areas must match in color/texture as
rest of door.

0 Floors: Floor covering must be full
coverage with no holes and flush to
wall and properly attached at edges.
Carpeted floors must be freshly cleaned
with no piles/ridges. Floors should not
have any holes, sagging, soft areas,
buckling, deterioration, or tripping
hazards.

O Kitchen: Stove/Range is not required
to be furnished by the Landlord. If
furnished by Landlord, then elements
must be in proper working order and
clean with drip pans. Inside range
(oven) elements must be working and
clean inside.

O Kitchen: All stove/range knobs must be
properly attached and easily readable.
Range hood exhaust fan and light must
be in proper working order.

0 Kitchen: Refrigerator is not required
to be furnished by Landlord, but if
furnished by Landlord, then all door
gaskets, seals, door handles, shelves
and racks must be in place and in
good condition. Inside and outside of
refrigerator must be clean and free
from rust.

0 Bathrooms: Needs tissue holder, towel
rack, soap dish holder, tooth brush
holder and medicine cabinet.

O Bathrooms: Bathtub with shower head
that functions properly and exhaust fan
or window are required.

O Bathrooms: Toilet must be properly
secured to the floor and clean. Water
tank must have correct type cover.

0 Bedrooms: Smoke detectors must be
within 10 feet of each other.

0 Hall: Smoke detector required in hall ....
battery type is ok.

3 Ceiling: No holes, cracks, buckling,
sagging, mildew, or loose, falling
stipple.

O Windows: If designed to be opened
must open, close, and lock properly.

O Windows: No cracked or broken panes.

0 Bedroom windows: Window required
in each bedroom/sleeping area. Each
bedroom/sleeping area is required to
have an unrestricted (window) egress in
case of emergency/fire.

0 Plumbing Fixtures: No leaks in water
lines, faucets or sewage drain lines.
Adequate water pressure and proper
drainage for water and sewage. All
plumbing fixtures must be clean and
handles properly attached and secured.

O Water Heater: Must have temperature
relief valve with discharge drain line run
outside of dwelling within 6 inches of
ground. Electrical wiring to and from
water heater must be safe and meet
residential housing codes.

O Electrical: Breaker/fuse box should be
covered properly and with no blanks or
empty spaces in box.

O Electrical: All receptacles, light
switches and fixtures must be
working properly. No broken/cracked
receptacles cover plates. Light globes
in place.

0 Exterior of Unit: Unit needs to be clearly
identified with house numbers easy to
read from the road.

O Exterior of Unit: Steps/porches if 30’
high or higher and/or has three (3) or
more steps - must have handrails.

O Exterior of Unit: LEAD BASED PAINT
- units built before 1978. Any peeling,
cracked, chipped paint must be covered
(with vinyl) or scraped and repainted
and chips removed from the ground.
This includes fascia, soffit, windows,
and window seals.

O Exterior of Unit: No cracked/chipped/
peeling paint or deteriorating wood on
fascia, soffit, windows, etc.

O Exterior of Unit: Asbestos siding on
exterior of unit will not be approved.

O Exterior of Unit: Exterior walls are to be
free from holes and deterioration. No
mold or mildew on exterior

O Exterior: Foundation must be
underpinned with no cracks, holes, or
missing foundation vents. Foundation
access door must open and close

properly.

O Exterior: Grounds must be of safe and
sanitary condition. No livestock pens,
trash dumps. Inoperable or unlicensed
vehicles, no timber/lumber piles.

O Exterior: Area around unit must be clean
and neat with no excessive vegetation.
Vegetation/tree limbs should not be
touching the unit.

O3 Exterior: The HVAC should be free of
vegetation and no debris, junk, trash on
or around it. HVAC duct work should
not be bent or in disrepair.

O Roof: No water leaks/rotting wood on
roof, eaves, fascia or soffit.

0O Sewage: Septic tanks and connections
must be approved by an appropriate
agency.

It is not possible to cover every item in a unit/house that might need repair(s) or

improvement(s). The list below is a partial listing of items that must be met in order to
meet minimum HUD and Georgetown Housing Authority Standards
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